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-B�DPOTUJUVDJwO�Z�FM� GVODJPOBNJFOUP�EF� MBT� GVOEBDJPOFT�FTUgO� TVQFSWJTBEPT�QPS�VO�
1SPUFDUPSBEP�RVF�TVQPOF�VO�DPOUSPM�EF�MB�"ENJOJTUSBDJwO�TPCSF�TV�BDUVBDJwO��-B�EP�
UBDJwO�EF�MB�GVOEBDJwO�IB�EF�TFS�TV¹DJFOUF�QBSB�FM�DVNQMJNJFOUP�EF�MPT�¹OFT�GVOEBDJP�
OBMFT�Z�TF�EBO�VOBT�SFHMBT�RVF�SJHFO�PCMJHBUPSJBNFOUF�FM�EFTUJOP�EF�SFOUBT�F�JOHSFTPT��

E
� 4PDJFEBEFT�MBCPSBMFT��MBT�TPDJFEBEFT�MBCPSBMFT�TPO�TPDJFEBEFT�BOwOJNBT�P�EF�SFT�
QPOTBCJMJEBE�MJNJUBEB�FO�MBT�RVF�MPT�USBCBKBEPSFT�QPS�UJFNQP�JOEF¹OJEP�UJFOFO�VOB�
TJHOJ¹DBUJWB�QBSUJDJQBDJwO�FO�FM� DBQJUBM�� 4V� DBSBDUFSrTUJDB�QSJODJQBM� TF�QSFTFOUB�QPS�
UBOUP�SFMBDJPOBEB�DPO�FM�GPNFOUP�EF�MB�QBSUJDJQBDJwO�EF�MPT�USBCBKBEPSFT�FO�MBT�FN�
QSFTBT�TJO�RVF�IBZB�MJNJUBDJwO�FO�SFMBDJwO�DPO�MB�BDUJWJEBE�RVF�DPOTUJUVZF�TV�PCKFUP��
%FTEF�FTUF�QVOUP�EF�WJTUB�MB�PQDJwO�QPS�FTUF�UJQP�EF�FNQSFTB�TPDJBM�UJFOF�QSJODJQBM�
NFOUF�TFOUJEP�FO�BRVFMMPT�TVQVFTUPT�FO�RVF�MPT�TPDJPT�JOUFSFTBEPT�FO�FM�QSPZFDUP�
RVJFSBO� TFS� USBCBKBEPSFT�EF� MB� TPDJFEBE�QBSB�EFTBSSPMMBS� DVBMRVJFS� BDUJWJEBE�FDP�
OwNJDB�DPO� MB� JOUFODJwO�EF�PCUFOFS�VO�CFOF¹DJP��-B�FTUSVDUVSB�DPSQPSBUJWB�EF� MB�
TPDJFEBE�BOwOJNB�Z�EF� SFTQPOTBCJMJEBE� MJNJUBEB�QFSNJUF�FOUPODFT�RVF� MPT� TPDJPT�
QVFEBO�UPNBS�MBT�EFDJTJPOFT�SFMBUJWBT�BM�QSPZFDUP��

-PT�TPDJPT�EF�MB�TPDJFEBE�MBCPSBM�UJFOFO�MJNJUBEB�TV�SFTQPOTBCJMJEBE�B�TV�BQPSUBDJwO�

-B�TPDJFEBE�MBCPSBM�QVFEF�TFS�BENJOJTUSBEB�QPS�RVJFOFT�OP�TPO�TPDJPT�Z�TF�QSFWn�
VO�TJTUFNB�EF�SFQSFTFOUBDJwO�QSPQPSDJPOBM�QBSB�RVF�MPT�TPDJPT�QVFEBO�OPNCSBS�B�
MPT�BENJOJTUSBEPSFT��

-BT� TPDJFEBEFT� MBCPSBMFT� TPO� TPDJFEBEFT�NFSDBOUJMFT�EF�DBQJUBM��%F�FTUF�NPEP�TF�
SFRVJFSF�VO�DBQJUBM�NrOJNP�QBSB�TV�DPOTUJUVDJwO�Z�TF�EBO�SFHMBT�FTQFDr¹DBT�GVOEB�
NFOUBMNFOUF�EFTUJOBEBT�B�UVUFMBS�TV�JOUFHSJEBE�Z�NBOUFOJNJFOUP��

1BSB�FM�EFTBSSPMMP�EF�MB�FNQSFTB�TPDJBM�QVFEF�JOTUSVNFOUBMNFOUF�DPOUBSTF�DPO�VOB�
TPDJFEBE�BOwOJNB�P�DPO�VOB�TPDJFEBE�EF�SFTQPOTBCJMJEBE�MJNJUBEB��4F�USBUB�FO�BN�
CPT�DBTPT�EF�TPDJFEBEFT�RVF�QFSNJUFO�MB�MJNJUBDJwO�EF�SFTQPOTBCJMJEBE�EF�MPT�TPDJPT�
QPS� MBT�EFVEBT�EF� MB�TPDJFEBE��$PNQBSUFO�EFUFSNJOBEPT�SBTHPT�DPNP�TPDJFEBEFT�
EF�DBQJUBM�FO�DVBOUP�B�TV�PSHBOJ[BDJwO�DPSQPSBUJWB�Z�¹OBODJFSB��-B�PQDJwO�QPS� MB�
TPDJFEBE�EF�SFTQPOTBCJMJEBE�MJNJUBEB�TF�SFWFMB�FTQFDJBMNFOUF�BEFDVBEB�DPNP�JOT�
USVNFOUP�QBSB�FM�EFTBSSPMMP�EF�MB�FNQSFTB�TPDJBM�TJ�TF�RVJFSF�DPOUBS�DPO�VOB�NBZPS�
DBQBDJEBE�QBSB�DPO¹HVSBS�FM�QPEFS�EF�EFDJTJwO�FO� MB� TPDJFEBE�Z� TF�QSFUFOEF�EBS�
JNQPSUBODJB�B�MB�DPOEJDJwO�QFSTPOBM�EF�MPT�TPDJPT�

5BOUP�MB�TPDJFEBE�BOwOJNB�DPNP�MB�TPDJFEBE�EF�SFTQPOTBCJMJEBE�MJNJUBEB�OBDFO�DPO�
MB�¹OBMJEBE�EF�PQFSBS�FO�FM�USg¹DP�NFSDBOUJM��&O�FTUF�DPOUFYUP�QPESgO�SFBMJ[BS�UPEP�
UJQP�EF�BDUJWJEBEFT�FDPOwNJDBT�DPO�MB�|OJDB�TBMWFEBE�MwHJDB�EF�RVF�TFBO�BDUJWJEBEFT�
MrDJUBT�Z�QPTJCMFT��&M�PCKFUP�TPDJBM�EFCFSg�EFUFSNJOBS�MBT�BDUJWJEBEFT�RVF�MB�TPDJFEBE�
WBZB�B�SFBMJ[BS�
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2. La administración inicial de la empresa social

-B�BENJOJTUSBDJwO�EF�MB�FNQSFTB�TPDJBM�EFQFOEF�EF�MB�GPSNB�FO�RVF�TF�IBZB�PSHBOJ[BEP�
Z�EFCF�EFUFSNJOBSTF�FO�VO�NPNFOUP�JOJDJBM�TJO�QFSKVJDJP�EF�RVF�QVFEB�NPEJ¹DBSTF�QPT�
UFSJPSNFOUF��

%FTEF�FM�NPNFOUP�FO�RVF�TF�BTVNF�MB�DPOEJDJwO�EF�BENJOJTUSBEPS�EF�MB�FNQSFTB�TPDJBM�
TF�QVFEF�BDUVBS�QPS�TV�DVFOUB�FO�FM�USg¹DP��1BSB�MPT�BDUPT�Z�DPOUSBUPT�RVF�TF�DFMFCSFO�B�
QBSUJS�EF�FTUF�NPNFOUP�QVFEF�SFTVMUBS�EF�BQMJDBDJwO�VO�SnHJNFO�FTQFDr¹DP�EFTUJOBEP�B�
QSPUFHFS�MPT�JOUFSFTFT�EF�UFSDFSPT��

B
� $PPQFSBUJWBT��MB�FTDSJUVSB�Q|CMJDB�EF�DPOTUJUVDJwO�EF�MB�DPPQFSBUJWB�EFCF�JOEJDBS�B�MBT�
QFSTPOBT�RVF�VOB�WF[�JOTDSJUB�PDVQBSgO�MPT�DBSHPT�EFM�QSJNFS�$POTFKP�3FDUPS�BTr�
DPNP�FM�EF�JOUFSWFOUPS�P�JOUFSWFOUPSFT��

C
� "TPDJBDJPOFT��FM�BDUB�GVOEBDJPOBM�IB�EF�JOEJDBS�MBT�QFSTPOBT�RVF�JOUFHSBO�TV�wSHBOP�
EF�BENJOJTUSBDJwO�Z�SFQSFTFOUBDJwO�

D
� 'VOEBDJPOFT��MB�FTDSJUVSB�EF�DPOTUJUVDJwO�IB�EF�JOEJDBS�MBT�QFSTPOBT�RVF�JOUFHSBO�FM�
1BUSPOBUP��

E
� 4PDJFEBEFT�MBCPSBMFT��MBT�TPDJFEBEFT�MBCPSBMFT�DPNP�TPDJFEBEFT�BOwOJNBT�P�EF�SFT�
QPOTBCJMJEBE�MJNJUBEB�IBO�EF�IBDFS�DPOTUBS�MB�JEFOUJEBE�EF�MB�QFSTPOB�P�QFSTPOBT�
RVF�TF�FODBSHVFO�JOJDJBMNFOUF�EF�MB�BENJOJTUSBDJwO�Z�SFQSFTFOUBDJwO�EF�MB�TPDJFEBE��

F
� 4PDJFEBEFT�BOwOJNBT�P�EF�SFTQPOTBCJMJEBE�MJNJUBEB��FO�MB�FTDSJUVSB�EF�DPOTUJUVDJwO�
IB�EF�IBDFS�DPOTUBS� MB� JEFOUJEBE�EF� MB�QFSTPOB�P�QFSTPOBT�RVF�TF�FODBSHVFO� JOJ�
DJBMNFOUF�EF�MB�BENJOJTUSBDJwO�Z�SFQSFTFOUBDJwO�EF�MB�TPDJFEBE��&TUF�wSHBOP�QPESg�
TFS�VO�BENJOJTUSBEPS�|OJDP�WBSJPT�BENJOJTUSBEPSFT�TPMJEBSJPT�EPT�	Z�FO�FM�DBTP�EF�
TPDJFEBEFT�EF�SFTQPOTBCJMJEBE�MJNJUBEB�WBSJPT
�BENJOJTUSBEPSFT�NBODPNVOBEPT�P�
VO�DPOTFKP�EF�BENJOJTUSBDJwO�JOUFHSBEP�QPS�VO�NrOJNP�EF�USFT�NJFNCSPT�

3. El capital o dotación inicial

&M�DBQJUBM�P�EPUBDJwO�JOJDJBM�NrOJNB�PCMJHBUPSJB�EF�MB�FNQSFTB�TPDJBM�EFQFOEF�EF�OVFWP�
EF�MB�GPSNB�FO�RVF�TF�IBZB�PSHBOJ[BEP�TJO�QFSKVJDJP�EF�RVF�QVFEB�NPEJ¹DBSTF�QPTUFSJPS�
NFOUF��

B
� $PPQFSBUJWBT��OP�TF�SFRVJFSF�VO�DBQJUBM�NrOJNP��nTUF�TFSg�FM�RVF�EFDJEBO�MPT�TPDJPT�
NFEJBOUF�MB�DPSSFTQPOEJFOUF�QSFWJTJwO�FTUBUVUBSJB��&O�MB�MFHJTMBDJwO�BVUPOwNJDB�TF�
IB�FTUBCMFDJEP�FO�PDBTJPOFT�VO�DBQJUBM�NrOJNP�	QPS�FKFNQMP������FVSPT�FO�MB�-FZ�
EF�$PPQFSBUJWBT�EF�$BUBMVvB
��&O�DVBMRVJFS�DBTP�FM�DBQJUBM�FT�WBSJBCMF�DPNP�DPOTF�
DVFODJB�EFM�QSJODJQJP�DPPQFSBUJWP�EF�QVFSUB�BCJFSUB��&M�DBQJUBM�JOJDJBM�FTUg�JOUFHSBEP�
QPS� MBT�BQPSUBDJPOFT�EF� MPT�TPDJPT�Z�EFCFSg�FTUBS� UPUBMNFOUF�EFTFNCPMTBEP�FO�FM�
NPNFOUP�EF�MB�DPOTUJUVDJwO��

C
� "TPDJBDJPOFT��OP�TF�FYJHF�VOB�EPUBDJwO�JOJDJBM�OJ�VO�QBUSJNPOJP�NrOJNP�QBSB�MB�DPOT�
UJUVDJwO�EF� MB�BTPDJBDJwO��-PT�FTUBUVUPT�EFCFO�SFDPHFS�FM�QBUSJNPOJP� JOJDJBM�DPO�FM�
RVF�MPT�BTPDJBEPT�EFDJEBO�EPUBS�B�MB�BTPDJBDJwO��-PT�FTUBUVUPT�QSPWFFSgO�UBNCJnO�FM�
EFTUJOP�EF�MBT�BQPSUBDJPOFT�Z�FM�QBUSJNPOJP�FO�DBTP�EF�EJTPMVDJwO�EF�MB�BTPDJBDJwO�



��

D
� 'VOEBDJPOFT��MB�EPUBDJwO�QVFEF�DPOTJTUJS�FO�CJFOFT�Z�EFSFDIPT�EF�DVBMRVJFS�DMBTF�
Z�IB�EF�SFTVMUBS�BEFDVBEB�QBSB�FM�DVNQMJNJFOUP�EF�MPT�¹OFT�GVOEBDJPOBMFT��/P�TF�
FTUBCMFDF�VOB�SFHMB�EF�EPUBDJwO�NrOJNB�QFSP�QSFTVNF�RVF�FT�TV¹DJFOUF�B�FTUF�¹O�MB�
EPUBDJwO�DVZP�WBMPS�FDPOwNJDP�BMDBODF��������FVSPT��4J�MB�BQPSUBDJwO�DPOTJTUF�FO�
EJOFSP�QVFEF�SFBMJ[BSTF�EF�GPSNB�TVDFTJWB�TJ�TF�EFTFNCPMTB�JOJDJBMNFOUF�BM�NFOPT�
FM������4J�FT�OP�EJOFSBSJB�IB�EF�BQPSUBSTF�VOB�UBTBDJwO�FGFDUVBEB�QPS�VO�FYQFSUP�
JOEFQFOEJFOUF�

E
� 4PDJFEBEFT�MBCPSBMFT��MBT�FYJHFODJBT�EF�DBQJUBM�NrOJNP�EFQFOEFO�EFM�UJQP�EF�TPDJF�
EBE�BEPQUBEP��-BT�DPO¹HVSBEBT�DPNP�TPDJFEBEFT�BOwOJNBT�EFCFSgO�UFOFS�VO�DBQJ�
UBM�TPDJBM�DPNP�NrOJNP�EF��������FVSPT�NJFOUSBT�RVF�FO�MBT�DPO¹HVSBEBT�DPNP�
TPDJFEBEFT�EF�SFTQPOTBCJMJEBE�MJNJUBEB�MB�DJGSB�NrOJNB�EF�DBQJUBM�TFSgO�������FVSPT��

F
� 4PDJFEBEFT�BOwOJNBT��OFDFTJUBO�UFOFS�VO�DBQJUBM�TPDJBM�NrOJNP�EF��������FVSPT��
-BT�BQPSUBDJPOFT�BM�DBQJUBM�TPDJBM�QPESgO�TFS�EJOFSBSJBT�P�OP�EJOFSBSJBT��&TUBT�|MUJNBT�
FTUgO�B�TV�WF[�JOUFHSBEBT�QPS�CJFOFT�Z�EFSFDIPT�TVTDFQUJCMFT�EF�WBMPSBDJwO�FDPOwNJ�
DB��1VFEF�OP�EFTFNCPMTBSTF�UPEP�FM�DBQJUBM�JOJDJBMNFOUF��&O�FTUPT�DBTPT�MPT�FTUBUV�
UPT�EFCFSgO�SFHVMBS�MB�GPSNB�Z�QMB[P�EF�EFTFNCPMTP�EF�MB�QBSUF�QFOEJFOUF�RVF�MB�MFZ�
EFOPNJOB�EFTFNCPMTPT�QFOEJFOUFT��&O�DBTP�EF�EFTFNCPMTP�NFEJBOUF�BQPSUBDJPOFT�
OP�EJOFSBSJBT�FM�QMB[P�EF�EFTFNCPMTP�OP�QPESg�FYDFEFS�EF�DJODP�BvPT�

G
� 4PDJFEBEFT�EF�SFTQPOTBCJMJEBE�MJNJUBEB��OFDFTJUBO�UFOFS�VO�DBQJUBM�TPDJBM�NrOJNP�EF�
�����FVSPT��&YJTUF�VO�SnHJNFO�EF�GPSNBDJwO�TVDFTJWB�EF�UBM�NBOFSB�RVF�MB�BQPS�
UBDJwO�JOJDJBM�RVF�MPT�TPDJPT�IBO�EF�IBDFS�TF�QVFEF�GSBDDJPOBS�EVSBOUF�VO�QFSJPEP�
EF�UJFNQP�EFUFSNJOBEP�Z�TF�QFSNJUF�RVF�MB�TPDJFEBE�TF�QVFEB�DPOTUJUVJS�TJO�RVF�FO�
FTF�NPNFOUP�BMDBODF�MB�DJGSB�EF�DBQJUBM�NrOJNP��)BTUB�RVF�FM�DBQJUBM�TPDJBM�NrOJNP�
OP�FTUg�UPUBMNFOUF�EFTFNCPMTBEP�TF�BQMJDBO�B�MB�TPDJFEBE�DJFSUBT�MJNJUBDJPOFT�RVF�
QSFUFOEFO�QSPUFHFS�MB�JOUFHSJEBE�QBUSJNPOJBM�WJODVMBEBT�CgTJDBNFOUF�B�MJNJUBDJPOFT�
B�MB�EJTUSJCVDJwO�EF�EJWJEFOEPT�Z�BM�QBHP�EF�SFUSJCVDJPOFT�B�TPDJPT�Z�BENJOJTUSBEPSFT�
BTr�DPNP�B�MB�SFTQPOTBCJMJEBE�FO�DBTP�EF�MJRVJEBDJwO�EF�MB�TPDJFEBE��-BT�BQPSUBDJP�
OFT�BM�DBQJUBM�TPDJBM�QPESgO�TFS�EJOFSBSJBT�P�OP�EJOFSBSJBT��&TUBT�|MUJNBT�FTUgO�B�TV�WF[�
JOUFHSBEBT�QPS�CJFOFT�Z�EFSFDIPT�TVTDFQUJCMFT�EF�WBMPSBDJwO�FDPOwNJDB�

4. 7rBT�EF�¹OBODJBDJwO�BM�NBSHFO�EF�MB�¹OBODJBDJwO�CBODBSJB�

-B�GPSNB�KVSrEJDB�FTDPHJEB�QBSB�FM�QSPZFDUP�EF¹OJSg�MBT�WrBT�EF�¹OBODJBDJwO�OP�CBODBSJB�BM�
NBSHFO�EFM�DBQJUBM�P�EPUBDJwO�EF�MB�FNQSFTB�

6OB�QSJNFSB�DPODMVTJwO�B�HSBOEFT�SBTHPT�QPESrB�TFS�RVF�MBT�GPSNBT�NgT�ºFYJCMFT�P�RVF�
EJTQPOFO�EF�NgT�NFDBOJTNPT�EF�¹OBODJBDJwO�FO�FTUF�QVOUP� TPO� MBT�DPPQFSBUJWBT�Z� MBT�
TPDJFEBEFT�EF�DBQJUBM�RVF�EJTQPOFO�EF�WBSJBT�WrBT��1PS�FM�DPOUSBSJP�TPO�MBT�GVOEBDJPOFT�
MBT�RVF�QSFTFOUBO�NBZPSFT�EJ¹DVMUBEFT�QBSB�MB�PCUFODJwO�EF�¹OBODJBDJwO�OP�CBODBSJB��

"Tr�Z�BVORVF�DPO�DJFSUBT�MJNJUBDJPOFT�TFH|O�FM�UJQP�UBOUP�MBT�DPPQFSBUJWBT�DPNP�MBT�TPDJF�
EBEFT�BOwOJNBT�Z�EF�SFTQPOTBCJMJEBE�MJNJUBEB��Z�QPS�UBOUP�MBT�TPDJFEBEFT�MBCPSBMFT��QVF�
EFO�PCUFOFS�¹OBODJBDJwO�B�USBWnT�EF�EFUFSNJOBEBT�FNJTJPOFT�EF�PCMJHBDJPOFT�P�EFVEB�B�
TVTDSJCJS�QPS�TPDJPT�P�UFSDFSBT�QFSTPOBT��5BNCJnO�QVFEFO�¹OBODJBSTF�DPO�DBSHP�B�BQPSUB�
DJPOFT�EF�MPT�TPDJPT�RVF�OP�OFDFTBSJBNFOUF�IBO�EF�SFBMJ[BSTF�BM�DBQJUBM��
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&O�DVBOUP�B�MBT�BTPDJBDJPOFT�BM�NBSHFO�EF�MB�BQPSUBDJwO�JOJDJBM�EF�MPT�BTPDJBEPT�MB�MFZ�
QSFWn�RVF�nTUPT�QVFEBO�QBHBS�QPTUFSJPSNFOUF�DVPUBT�EFSSBNBT�Z�PUSBT�BQPSUBDJPOFT�FY�
USBPSEJOBSJBT�RVF�WFOESgO�NPUJWBEBT�QPS�DJSDVOTUBODJBT�FYDFQDJPOBMFT�B�MBT�RVF�TF�IBZB�
EF�IBDFS�GSFOUF�

1PS�|MUJNP�MBT�GVOEBDJPOFT�TF�¹OBODJBO�GVOEBNFOUBMNFOUF�NFEJBOUF�TVCWFODJPOFT�Z�EP�
OBDJPOFT�BTr�DPNP�NFEJBOUF�DPOWFOJPT�DFMFCSBEPT�DPO�FM�TFDUPS�Q|CMJDP�Z�FM�QSJWBEP�

5. El proceso de constitución de la empresa social

&M�QSPDFTP�EF�DPOTUJUVDJwO�EF�MB�FNQSFTB�TPDJBM�EFQFOEF�EFM�UJQP�EF�PSHBOJ[BDJwO�RVF�TF�
DSFB��4F�DPNQBSUF�DPO�DBSgDUFS�HFOFSBM�MB�FYJHFODJB�EF�VOB�DJFSUB�GPSNBMJ[BDJwO�EFM�BDUP�
EF�DPOTUJUVDJwO�Z�EF�TV�QVCMJDJEBE�NFEJBOUF�MB�JOTDSJQDJwO�FO�VO�SFHJTUSP�Q|CMJDP�B�MB�RVF�
TF�WJODVMBO�EJGFSFOUFT�FGFDUPT��

B
� -BT�TPDJFEBEFT�DPPQFSBUJWBT�TF�DPOTUJUVZFO�NFEJBOUF�FTDSJUVSB�Q|CMJDB�RVF�IB�EF�
TFS�JOTDSJUB�FO�FM�3FHJTUSP�EF�4PDJFEBEFT�$PPQFSBUJWBT�EFQFOEJFOUF�EFM�.JOJTUFSJP�
EF� 5SBCBKP� 	P� FO� FM� DPSSFTQPOEJFOUF� SFHJTUSP� BVUPOwNJDP
�� $PO� MB� JOTDSJQDJwO� MB�
DPPQFSBUJWB�BERVJFSF�MB�QFSTPOBMJEBE�KVSrEJDB��&O�FM�DBTP�EF�MBT�DPPQFSBUJWBT�EF�USB�
CBKP�BTPDJBEP�TF�QVFEF�DPOTUJUVJS�MB�DPPQFSBUJWB�EF�GPSNB�FMFDUSwOJDB�Z�NFEJBOUF�
VO�|OJDP�QSPDFEJNJFOUP�B�USBWnT�EF�%PDVNFOUP�ÌOJDP�&MFDUSwOJDP�RVF�IB�EF�JODMVJS�
UPEPT�MPT�EBUPT�RVF�IBO�EF�SFNJUJSTF�B�MPT�SFHJTUSPT�Z�MBT�"ENJOJTUSBDJPOFT�B�UBM�¹O��

-B�FTDSJUVSB�IB�EF�DPOUFOFS�MPT�FTUBUVUPT�RVF�TPO�MBT�SFHMBT�QPS�MBT�RVF�TF�SJHF�MB�
PSHBOJ[BDJwO�Z�FM� GVODJPOBNJFOUP�EF� MB� DPPQFSBUJWB� DPO� SFHMBT� TPCSF�EFSFDIPT� Z�
EFCFSFT�EF�MPT�TPDJPT�Z�TV�BENJOJTUSBDJwO��

%FCF�UFOFSTF�FO�DVFOUB�MB�FYJTUFODJB�EF�VO�SnHJNFO�EF�SFTQPOTBCJMJEBE�FTQFDr¹DP�
FO�SFMBDJwO�DPO�MPT�BDUPT�Z�DPOUSBUPT�RVF�QVFEBO�DFMFCSBSTF�FO�OPNCSF�EF�MB�DPPQF�
SBUJWB�QSPZFDUBEB�RVF�BGFDUB�B�MBT�QFSTPOBT�RVF�MPT�IBZBO�DFMFCSBEP�Z�RVF�BTVNFO�
VOB�SFTQPOTBCJMJEBE�FTQFDr¹DB�FO�DPOTFDVFODJB��&TUB�SFTQPOTBCJMJEBE�DFTB�TJ�MB�DPP�
QFSBUJWB�BTVNF�UBMFT�BDUPT�DPO�QPTUFSJPSJEBE�B�MB�JOTDSJQDJwO��

C
� -BT�BTPDJBDJPOFT�IBO�EF�DPOTUJUVJSTF�NFEJBOUF�VO�EPDVNFOUP�FTDSJUP�BDUB� GVOEB�
DJPOBM�RVF�OP�OFDFTBSJBNFOUF�IB�EF�DPOTUBS�FO�EPDVNFOUP�Q|CMJDP��$PO�FM�PUPSHB�
NJFOUP�EFM�BDUB�GVOEBDJPOBM�MB�BTPDJBDJwO�BERVJFSF�TV�QFSTPOBMJEBE�KVSrEJDB�

&M�BDUB�GVOEBDJPOBM�IB�EF�JOTDSJCJSTF�FO�FM�3FHJTUSP�/BDJPOBM�EF�"TPDJBDJPOFT�B�MPT�
TPMPT�FGFDUPT�EF�QVCMJDJEBE�FO�HBSBOUrB�EF� MPT�BTPDJBEPT�Z�EF� MPT�UFSDFSPT�RVF�TF�
SFMBDJPOBO�DPO�MB�BTPDJBDJwO�	FYJTUFO�FO�TV�DBTP�UBNCJnO�SFHJTUSPT�BVUPOwNJDPT
��

&M�BDUB�EFCF�DPOUFOFS�MPT�FTUBUVUPT�RVF�TPO�MBT�SFHMBT�QPS�MBT�RVF�TF�SJHF�MB�PSHBOJ�
[BDJwO�Z�FM�GVODJPOBNJFOUP�EF�MB�BTPDJBDJwO��

&O�UBOUP�MB�BTPDJBDJwO�OP�TF�JOTDSJCB�MPT�QSPNPUPSFT�SFTQPOEFO�QFSTPOBM�Z�TPMJEB�
SJBNFOUF�EF�MBT�PCMJHBDJPOFT�DPOUSBrEBT�QPS�UFSDFSPT�TJFNQSF�RVF�IVCJFTFO�NBOJ�
GFTUBEP�BDUVBS�FO�OPNCSF�EF�MB�BTPDJBDJwO�

D
� -BT�GVOEBDJPOFT�IBO�EF�DPOTUJUVJSTF�NFEJBOUF�FTDSJUVSB�Q|CMJDB�RVF�TF�IB�EF�JOTDSJCJS�
FO�FM�3FHJTUSP�EF�'VOEBDJPOFT�	P�FO�FM�DPSSFTQPOEJFOUF�3FHJTUSP�BVUPOwNJDP
��



��

-B�FTDSJUVSB�IB�EF�DPOUFOFS�MPT�FTUBUVUPT�EF�MB�GVOEBDJwO�RVF�TPO�MBT�SFHMBT�QPS�MBT�
RVF�TF�SJHF�MB�PSHBOJ[BDJwO�Z�FM�GVODJPOBNJFOUP�EF�MB�GVOEBDJwO��

-B�GVOEBDJwO�TF�QVFEF�DPOTUJUVJS�QPS�DBVTB�EF�NVFSUF��&O�FTUF�DBTP�MB�DPOTUJUVDJwO�
IB�EF�SFBMJ[BSTF�UFTUBNFOUBSJBNFOUF�Z�FM�UFTUBNFOUP�IB�EF�DVNQMJS�DPO�MPT�SFRVJTJUPT�
FTUBCMFDJEPT�QBSB�MB�FTDSJUVSB�EF�DPOTUJUVDJwO�

-PT�NJFNCSPT�EFM�QBUSPOBUP�QVFEFO�SFTQPOEFS�EF�MBT�PCMJHBDJPOFT�DPOUSBrEBT�DPO�
BOUFSJPSJEBE�B� MB� JOTDSJQDJwO�TJ�IVCJFSBO� USBOTDVSSJEP�TFJT�NFTFT�EFTEF�FM�PUPSHB�
NJFOUP�EF�MB�FTDSJUVSB�TJO�IBCFSMB�JOTUBEP��

E
� -BT�TPDJFEBEFT� MBCPSBMFT�IBO�EF�DVNQMJS� MPT�SFRVJTJUPT�EF�DPOTUJUVDJwO�QSPQJPT�EF�
MB� TPDJFEBE�BOwOJNB�P�EF� SFTQPOTBCJMJEBE� MJNJUBEB� TFH|O�FM� DBTP��%FCF�PUPSHBS�
TF�FTDSJUVSB�Q|CMJDB�F� JOTDSJCJSTF�FO�FM�3FHJTUSP�.FSDBOUJM� UFOJFOEP�FO�DVFOUB�RVF�
QBSB�QSPDFEFS�B�FTUB�JOTDSJQDJwO�FT�OFDFTBSJP�RVF�IBZB�TJEP�QSFWJBNFOUF�DBMJ¹DBEB�
DPNP�MBCPSBM��"�UBM�¹O�IB�EF�BDPNQBvBSTF�VO�DFSUJ¹DBEP�RVF�BDSFEJUF�RVF�IB�TJEP�
DBMJ¹DBEB�DPNP�UBM�QPS�FM�.JOJTUFSJP�EF�&NQMFP�Z�4FHVSJEBE�4PDJBM�P�QPS�FM�wSHBOP�
DPNQFUFOUF�EF�MB�DPSSFTQPOEJFOUF�DPNVOJEBE�BVUwOPNB�Z�RVF�TF�IB�JOTDSJUP�FO�FM�
3FHJTUSP�EF�4PDJFEBEFT�-BCPSBMFT�	P�FO�FM�SFHJTUSP�BVUPOwNJDP�DPSSFTQPOEJFOUF
��

-B�FTDSJUVSB�IB�EF�DPOUFOFS�MPT�FTUBUVUPT�EF�MB�TPDJFEBE�MBCPSBM�RVF�TPO�MBT�SFHMBT�
QPS�MBT�RVF�TF�SJHF�TV�PSHBOJ[BDJwO�Z�GVODJPOBNJFOUP��

-B�TPDJFEBE�EF�SFTQPOTBCJMJEBE�MJNJUBEB�MBCPSBM�TF�QPESg�DPOTUJUVJS�EF�GPSNB�FMFD�
USwOJDB�Z�NFEJBOUF�VO�|OJDP�QSPDFEJNJFOUP�B�USBWnT�EFM�%PDVNFOUP�ÌOJDP�&MFDUSw�
OJDP�RVF�IB�EF�JODMVJS�MPT�EBUPT�RVF�EFCFO�SFNJUJSTF�B�MPT�SFHJTUSPT�Z�B�MBT�"ENJOJT�
USBDJPOFT�

-BT�TPDJFEBEFT�BOwOJNBT�Z�EF�SFTQPOTBCJMJEBE�MJNJUBEB�QVFEFO�PQUBS�QPS�FTUB�DBMJ¹�
DBDJwO�TJO�OFDFTJEBE�EF�MMFWBS�B�DBCP�VO�BDUP�EF�USBOTGPSNBDJwO��

$PO� BOUFSJPSJEBE� B� MB� JOTDSJQDJwO� Z� FO� UBOUP� MB� TPDJFEBE� OP� TF� IBZB� JOTDSJUP� MPT�
TPDJPT�QVFEFO�JODVSSJS�FO�VOB�SFTQPOTBCJMJEBE�FTQFDr¹DB�TFH|O�TF�USBUF�EF�VOB�TP�
DJFEBE�FO�GPSNBDJwO�P�JSSFHVMBS��

F
� -B�DPOTUJUVDJwO�EF�VOB�TPDJFEBE�BOwOJNB��-B�DPOTUJUVDJwO�EF�VOB�TPDJFEBE�BOwOJ�
NB�QVFEF� MMFWBSTF�B�DBCP�EF� GPSNB�TJNVMUgOFB�P� TVDFTJWB�BVORVF�OPSNBMNFOUF�
TF�DPOTUJUVZF�TJNVMUgOFBNFOUF��&O�DVBMRVJFS�DBTP� MB�DPOTUJUVDJwO�SFRVJFSF�RVF�TF�
PUPSHVF�FTDSJUVSB�Q|CMJDB�Z�TF�JOTDSJCB�FO�FM�3FHJTUSP�.FSDBOUJM��$PO�MB�JOTDSJQDJwO�MB�
TPDJFEBE�BOwOJNB�BERVJFSF�TV�QFSTPOBMJEBE�KVSrEJDB�

-B�FTDSJUVSB�IB�EF�DPOUFOFS�MPT�FTUBUVUPT�EF�MB�TPDJFEBE�RVF�TPO�MBT�SFHMBT�QPS�MBT�
RVF�TF�SJHF�MB�PSHBOJ[BDJwO�Z�GVODJPOBNJFOUP�

$PO�BOUFSJPSJEBE�B�MB�JOTDSJQDJwO�MPT�TPDJPT�RVF�BDU|FO�FO�OPNCSF�EF�MB�TPDJFEBE�
QVFEFO�TFS�SFTQPOTBCMFT�EF�MPT�BDUPT�Z�DPOUSBUPT�DFMFCSBEPT��&O�FM�DBTP�EF�RVF�MB�
TPDJFEBE� TFB� JSSFHVMBS� MPT� TPDJPT� QVFEFO� BTVNJS� MB� SFTQPOTBCJMJEBE� QSPQJB� EF� MB�
TPDJFEBE�DJWJM�P�DPMFDUJWB�

G
� -B�DPOTUJUVDJwO�EF�VOB�TPDJFEBE�EF� SFTQPOTBCJMJEBE� MJNJUBEB��-B�DPOTUJUVDJwO�EF� MB�
TPDJFEBE�EF�SFTQPOTBCJMJEBE�MJNJUBEB�TF�QVFEF�SFBMJ[BS�EF�GPSNB�TJNVMUgOFB�P�TVDF�
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��

TJWB�BVORVF�UBNCJnO�OPSNBMNFOUF�TF�DPOTUJUVZF�TJNVMUgOFBNFOUF��-B�DPOTUJUVDJwO�
SFRVJFSF�RVF�TF�PUPSHVF�FTDSJUVSB�Q|CMJDB�Z�TF�JOTDSJCB�FO�FM�3FHJTUSP�.FSDBOUJM��$PO�MB�
JOTDSJQDJwO�MB�TPDJFEBE�EF�SFTQPOTBCJMJEBE�MJNJUBEB�BERVJFSF�TV�QFSTPOBMJEBE�KVSrEJDB�

-B�TPDJFEBE�EF�SFTQPOTBCJMJEBE�MJNJUBEB�TF�QVFEF�DPOTUJUVJS�EF�GPSNB�FMFDUSwOJDB�Z�
FO�VO�|OJDP�QSPDFEJNJFOUP�B�USBWnT�EFM�%PDVNFOUP�ÌOJDP�&MFDUSwOJDP�RVF�JODMVJSg�
UPEPT�MPT�EBUPT�RVF�IBO�EF�SFNJUJSTF�B�MPT�SFHJTUSPT�Z�MBT�"ENJOJTUSBDJPOFT�Q|CMJDBT��

-B�FTDSJUVSB�IB�EF�DPOUFOFS�MPT�FTUBUVUPT�EF�MB�TPDJFEBE�RVF�TPO�MBT�SFHMBT�QPS�MBT�
RVF�TF�SJHF�MB�PSHBOJ[BDJwO�Z�GVODJPOBNJFOUP�

$PNP�TVDFEF�DPO�MB�TPDJFEBE�BOwOJNB�DPO�BOUFSJPSJEBE�B�MB�JOTDSJQDJwO�MPT�TPDJPT�
RVF�BDU|FO�FO�OPNCSF�EF�MB�TPDJFEBE�QVFEFO�TFS�SFTQPOTBCMFT�EF�MPT�BDUPT�Z�DPO�
USBUPT�DFMFCSBEPT��*HVBMNFOUF�FO�FM�DBTP�EF�RVF�MB�TPDJFEBE�TFB�JSSFHVMBS�MPT�TPDJPT�
QVFEFO�BTVNJS�MB�SFTQPOTBCJMJEBE�QSPQJB�EF�MB�TPDJFEBE�DJWJM�P�DPMFDUJWB�



&O�NBUFSJB� EF� 4FHVSJEBE� 4PDJBM� FM� QSPDFEJNJFOUP� QBSB� DVNQMJNFOUBS� MBT� PCMJHBDJPOFT�
FYJHJCMFT�FO�FTUF�gNCJUP�FT�|OJDP� TJO�RVF� MB� GPSNB� TPDJBM� FMFHJEB� JNQMJRVF�EJGFSFODJBT�
QSPDFEJNFOUBMFT�TVTUBODJBMFT��&O�DVBMRVJFS�DBTP�MBT�QPTJCMFT�FTQFDJ¹DJEBEFT�TF�EFUBMMBSgO�
B�DPOUJOVBDJwO�

$PO�DBSgDUFS�QSFWJP�B� MPT�QSJNFSPT�USgNJUFT�QSPQJBNFOUF�EJDIPT�FT�QSFDJTP�RVF�MB�BTP�
DJBDJwO�DPPQFSBUJWB� GVOEBDJwO�P�4PDJFEBE� MBCPSBM� TF� JODPSQPSF�BM� TJTUFNB�EF�SFNJTJwO�
FMFDUSwOJDB�EF�EBUPT�	°Sistema RED±
�FM�DVBM�QFSNJUF�FM�JOUFSDBNCJP�FMFDUSwOJDP�EF�EBUPT�
DPO�MB�"ENJOJTUSBDJwO�EF�MB�4FHVSJEBE�4PDJBM�Z�FT�HFTUJPOBEP�QPS�MB�5FTPSFSrB�(FOFSBM�EF�
MB�4FHVSJEBE�4PDJBM�	°TGSS±
��&TUF�TJTUFNB�FTUg�EJSJHJEP�B�GBDJMJUBS�FM�DVNQMJNJFOUP�EF�MBT�
PCMJHBDJPOFT�EF�TFHVSJEBE�TPDJBM�QPS�QBSUF�EF� MPT�TVKFUPT�SFTQPOTBCMFT�FO� MBT�NBUFSJBT�
EF�JOTDSJQDJwO�EF�FNQSFTBT�B¹MJBDJwO�BMUBT�CBKBT�Z�WBSJBDJPOFT�EF�EBUPT�EF�USBCBKBEPSFT�
FOUSF�PUSBT�

&O�MB�QgHJOB�XFC�EF�MB�4FHVSJEBE�4PDJBM�QVFEFO�DPOTVMUBSTF�MBT�FTQFDJ¹DBDJPOFT�UnDOJDBT�Z�
FM�QSPDFEJNJFOUP�B�TFHVJS�QBSB�MB�JODPSQPSBDJwO�EF�MB�FNQSFTB�BM�4JTUFNB�3&%�

1. Previo: las sociedades laborales y las cooperativas de trabajo  

asociado

-B�-FZ���������EF����EF�PDUVCSF�EF�4PDJFEBEFT�-BCPSBMFT�Z�1BSUJDJQBEBT�	°LSLP±
�SFHVMB�
MBT� TPDJFEBEFT� MBCPSBMFT� FT� EFDJS� BRVFMMBT� TPDJFEBEFT� BOwOJNBT� P� EF� SFTQPOTBCJMJEBE�
MJNJUBEB�RVF�DVNQMBO�MPT�TJHVJFOUFT�SFRVJTJUPT�

• RVF�BM�NFOPT�MB�NBZPSrB�EFM�DBQJUBM�TPDJBM�TFB�QSPQJFEBE�EF�USBCBKBEPSFT�RVF�QSFT�
UFO�FO�FMMBT�TFSWJDJPT�SFUSJCVJEPT�EF�GPSNB�QFSTPOBM�Z�EJSFDUB�FO�WJSUVE�EF�VOB�SFMB�
DJwO�MBCPSBM�QPS�UJFNQP�JOEF¹OJEP��Z

��
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• RVF�OJOHVOP�EF�MPT�TPDJPT�TFB�UJUVMBS�EF�BDDJPOFT�P�QBSUJDJQBDJPOFT�TPDJBMFT�RVF�SF�
QSFTFOUFO�NgT�EF�MB�UFSDFSB�QBSUF�EFM�DBQJUBM�TPDJBM�	DPO�FYDFQDJPOFT�FTUBCMFDJEBT�FO�
FM�BSUrDVMP���EF�MB�-4-1
�

-BT�FTQFDJBMJEBEFT�EF�MBT�TPDJFEBEFT�MBCPSBMFT�FO�NBUFSJB�EF�TFHVSJEBE�TPDJBM�DPOTJTUFO�
FO�RVF�BVO�DVBOEP�MPT�TPDJPT�USBCBKBEPSFT�GPSNFO�QBSUF�EFM�wSHBOP�EF�BENJOJTUSBDJwO�
TPDJBM�UFOESgO�MB�DPOTJEFSBDJwO�EF�USBCBKBEPSFT�QPS�DVFOUB�BKFOB�B�FGFDUPT�EF�TV�JODMVTJwO�
FO�FM�3nHJNFO�(FOFSBM�P�&TQFDJBM�DPSSFTQPOEJFOUF�Z�RVFEBSgO�DPNQSFOEJEPT�EFOUSP�EF�
MB�QSPUFDDJwO�QPS�EFTFNQMFP�Z�FO�MB�PUPSHBEB�QPS�FM�'POEP�EF�(BSBOUrB�4BMBSJBM�	DVBOEP�
FTUBT�DPOUJOHFODJBT�FTUVWJFSBO�DPNQSFOEJEBT�FO�FM�SnHJNFO�BQMJDBCMF
��"EFNgT�MB�DBMJ¹�
DBDJwO�DPNP�TPDJFEBE�MBCPSBM�DPOMMFWB�EFUFSNJOBEBT�WFOUBKBT�¹TDBMFT�

1PS�PUSP�MBEP�MBT�DPPQFSBUJWBT�EF�USBCBKP�BTPDJBEP�TPO�BRVFMMBT�DVZP�PCKFUP�FT�QSPQPS�
DJPOBS�B�TVT�TPDJPT�QVFTUPT�EF�USBCBKP�NFEJBOUF�TV�FTGVFS[P�QFSTPOBM�Z�EJSFDUP�B�UJFNQP�
QBSDJBM�P�DPNQMFUP�Z�B�USBWnT�EF�MB�PSHBOJ[BDJwO�FO�DPN|O�EF�MB�QSPEVDDJwO�EF�CJFOFT�P�
TFSWJDJPT�QBSB�UFSDFSPT��1SFTFOUBO�DPNP�FTQFDJBMJEBE�QSJODJQBM�FO�NBUFSJB�EF�TFHVSJEBE�
TPDJBM�FM�IFDIP�EF�RVF�TVT�TPDJPT�USBCBKBEPSFT�EJTGSVUBO�EF�MPT�CFOF¹DJPT�EF�MB�TFHVSJEBE�
TPDJBM�QVEJFOEP�PQUBS�QPS�MBT�TJHVJFOUFT�NPEBMJEBEFT�

• "TJNJMBEPT�B�USBCBKBEPSFT�QPS�DVFOUB�BKFOB��&O�UBM�DBTP�EJDIBT�DPPQFSBUJWBT�RVFEB�
SgO�JOUFHSBEBT�FO�FM�3nHJNFO�(FOFSBM�P�FO�BMHVOP�EF�MPT�SFHrNFOFT�&TQFDJBMFT�EF�MB�
4FHVSJEBE�4PDJBM�TFH|O�QSPDFEB�EF�BDVFSEP�DPO�TV�BDUJWJEBE�

• $PNP�USBCBKBEPSFT�BVUwOPNPT�FO�FM�3nHJNFO�&TQFDJBM�DPSSFTQPOEJFOUF,�EFCJFOEP�
FKFSDJUBSTF�FTUB�PQDJwO�FO�MPT�FTUBUVUPT�EF�MB�DPPQFSBUJWB�

2. La inscripción de la empresa en la Seguridad Social

&O�QSJNFS�MVHBS�Z�DPO�BOUFSJPSJEBE�B�MB�DPOUSBUBDJwO�EF�FNQMFBEPT�FT�QSFDJTP�JOTDSJCJS�MB�
FNQSFTB�FO�MB�4FHVSJEBE�4PDJBM�MP�DVBM�TF�SFBMJ[B�NFEJBOUF�MB�DVNQMJNFOUBDJwO�EFM�GPS�
NVMBSJP�5"���RVF�QVFEF�EFTDBSHBSTF�FO�MB�QgHJOB�XFC�EF�MB�4FHVSJEBE�4PDJBM�

&TUB�TPMJDJUVE�EF�JOTDSJQDJwO�EFCF�BDPNQBvBSTF�EF�MPT�EPDVNFOUPT�TJHVJFOUFT�

B
� MB�JEFOUJ¹DBDJwO�EFM�SFQSFTFOUBOUF�MFHBM�EF�MB�FNQSFTB�

C
� MB�FTDSJUVSB�Q|CMJDB�EF�DPOTUJUVDJwO�EF�MB�TPDJFEBE�FTQBvPMB�

D
� MB�DFSUJ¹DBDJwO�FNJUJEB�QPS�MBT�BVUPSJEBEFT�¹TDBMFT�EF�IBCFS�PCUFOJEP�FM�O|NFSP�EF�
*7"��Z

E
� MB�JEFOUJ¹DBDJwO�EF�MB�QFSTPOB�RVF�DVNQMJNFOUB�FM�SFHJTUSP�Z�MB�BVUPSJ[BDJwO�FO�TV�
GBWPS�

&O�DBTP�EF�NPEJ¹DBDJwO�P�WBSJBDJwO�FO�MPT�EBUPT�QSFTFOUBEPT�B�MB�5(44�QBSB�FM�SFHJTUSP�
UBMFT�NPEJ¹DBDJPOFT�EFCFSgO�TFS�OPUJ¹DBEBT�B� MB�5(44�NFEJBOUF�FM� GPSNVMBSJP�5"����&O�
FTUPT�DBTPT�BEFNgT�EF�MB�JEFOUJ¹DBDJwO�EFM�SFQSFTFOUBOUF�MFHBM�EF�MB�FNQSFTB�Z�MB�JEFO�
UJ¹DBDJwO�EF�MB�QFSTPOB�RVF�DVNQMJNFOUB�FM�SFHJTUSP�Z�MB�BVUPSJ[BDJwO�FO�TV�GBWPS�EFCFSg�
BDPNQBvBSTF�MB�EPDVNFOUBDJwO�EF�BQPZP�EF�MB�NPEJ¹DBDJwO�BMFHBEB�



��

3. La obtención de los códigos de cotización de la Seguridad Social a 

nivel provincial

$PO�MB� JOTDSJQDJwO�EF� MB�FNQSFTB�FO�MB�4FHVSJEBE�4PDJBM� MB�5(44�BTJHOB�VO�O|NFSP�EF�
JOTDSJQDJwO�®�FM�DwEJHP�EF�DVFOUB�EF�DPUJ[BDJwO��DPOTJEFSBEP�DPNP�|OJDP�Z�QSJODJQBM�

"TJNJTNP�QVFEFO�BTJHOBSTF�BM�FNQSFTBSJP�PUSPT�DwEJHPT�EF�DVFOUB�EF�DPUJ[BDJwO�TFDVO�
EBSJPT�B�FGFDUPT�EF�DPOUSPM�P�QBSB�DVBMRVJFS�PUSB�¹OBMJEBE�EF�HFTUJwO�BUSJCVJEB�B�EJDIB�
5(44�	FTUPT�DwEJHPT�TF�WJODVMBO�DPO�FM�JOJDJBM�P�QSJODJQBM
�

/P�PCTUBOUF�FM�FNQSFTBSJP�EFCF�NBOUFOFS�VO�DwEJHP�EF�DVFOUB�EF�DPUJ[BDJwO�FO�DBEB�
QSPWJODJB�FO�MB�RVF�FKFS[B�TV�BDUJWJEBE�Z�UBOUPT�DwEJHPT�DPNP�BDUJWJEBEFT�EJTUJOUBT�EFTBSSP�
MMF�P�DPMFDUJWPT�EF�USBCBKBEPSFT�UFOHB�DPO�EJTUJOUBT�NPEBMJEBEFT�EF�DPUJ[BDJwO��

4. El registro de cada empleado contratado con la Seguridad Social

"OUFT�EF�RVF�FM�FNQMFBEP�DPNJFODF�B�QSFTUBS�MPT�TFSWJDJPT�	VO�NgYJNP�EF����ErBT�OB�
UVSBMFT�BOUFT
�EFCF�EBSTF�EF�BMUB�BOUF�MB�5(44�B�DBEB�FNQMFBEP�DPOUSBUBEP�NFEJBOUF�FM�
GPSNVMBSJP�5"���4��

&M�EPDVNFOUP�EFCF�TFS�DVNQMJNFOUBEP�DPO�UPEPT�MPT�EBUPT�SFMBUJWPT�BM�FNQMFBEP��4J�OP�
UVWJFSF�O|NFSP�EF�B¹MJBDJwO�B�MB�4FHVSJEBE�4PDJBM�FM�SFHJTUSP�EFCF�PCUFOFSTF�NFEJBOUF�
FM�GPSNVMBSJP�5"���

&TUF�USgNJUF�FT�TVTDFQUJCMF�EF�TFS�DVNQMJNFOUBEP�NFEJBOUF�FM�4JTUFNB�3&%�

5. La presentación y pago de los boletines de cotización de la  

Seguridad Social

'JOBMNFOUF�FT�OFDFTBSJP�QSFTFOUBS�Z�QSPDFEFS�BM�QBHP�EF�MPT�CPMFUJOFT�EF�DPUJ[BDJwO�EF�
MB�4FHVSJEBE�4PDJBM�IBTUB�FM�|MUJNP�ErB�EFM�NFT�TJHVJFOUF�BM�EFWFOHP�EF�MPT�TBMBSJPT��&M�
QBHP� TF� SFBMJ[B� B� MB�5(44�NFEJBOUF� MPT� GPSNVMBSJPT�5$��� Z�5$���RVF�EFCFO�PCUFOFSTF�
FMFDUSwOJDBNFOUF�

&TUF�USgNJUF�QVFEF�UBNCJnO�TFS�DVNQMJNFOUBEP�NFEJBOUF�FM�4JTUFNB�3&%�

6. Cobertura de enfermedades profesionales y accidentes de trabajo

-BT�FNQSFTBT�FTUgO�PCMJHBEBT�B�SFBMJ[BS� MB�DPCFSUVSB�EF�MBT�DPOUJOHFODJBT�QSPGFTJPOBMFT�
	FOGFSNFEBE�QSPGFTJPOBM�Z�BDDJEFOUF�EF�USBCBKP
�EF�TVT�USBCBKBEPSFT��

&O�FTUF� TFOUJEP� MBT�FNQSFTBT�QVFEFO�PQUBS�QPS� MB�QSPUFDDJwO�EF�FTUBT�DPOUJOHFODJBT�B�
USBWnT�EF�VOB�&OUJEBE�(FTUPSB�EF�MB�4FHVSJEBE�4PDJBM�P�EF�VOB�.VUVB�EF�&OGFSNFEBEFT�
1SPGFTJPOBMFT�Z�"DDJEFOUFT�EF�5SBCBKP�	°MATEPSS±
��

�� $BCF�SFDPSEBS�RVF� MPT�TPDJPT� USBCBKBEPSFT�EF� MBT�TPDJFEBEFT� MBCPSBMFT�DVZB�QBSUJDJQBDJwO�FO�FM�DBQJUBM�
TPDJBM�TF�BKVTUF�B�MP�FTUBCMFDJEP�FO�FM�BSUrDVMP����C
�EF�MB�-FZ���������EF����EF�PDUVCSF�BVO�DVBOEP�TFBO�
NJFNCSPT�EF�TV�wSHBOP�EF�BENJOJTUSBDJwO�TJ�FM�EFTFNQFvP�EF�FTUF�DBSHP�OP�DPOMMFWB�MB�SFBMJ[BDJwO�EF�
MBT�GVODJPOFT�EF�EJSFDDJwO�Z�HFSFODJB�EF�MB�TPDJFEBE�OJ�QPTFBO�TV�DPOUSPM�FO�MPT�UnSNJOPT�QSFWJTUPT�QPS�FM�
BSUrDVMP�������F
�FTUgO�JODMVJEPT�FO�FM�DBNQP�EF�BQMJDBDJwO�EFM�3nHJNFO�(FOFSBM�
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4J�FM�FNQSFTBSJP�PQUBTF�QPSRVF�FTUB�QSPUFDDJwO�TF�SFBMJDF�B�USBWnT�EF�VOB�."5&144�EFCF�
Sg�TVTDSJCJS�VO�$POWFOJP�EF�"TPDJBDJwO�FO�FM�RVF�TF�SFDPHFSgO�MPT�EFSFDIPT�Z�PCMJHBDJPOFT�
EF�MPT�FNQSFTBSJPT�Z�DVZP�QMB[P�EF�WJHFODJB�TFSg�EF�VO�BvP�QSPSSPHBCMF�UgDJUBNFOUF��

7. $PO¹HVSBDJwO�EF�VO�TJTUFNB�EF�QSFWFODJwO�Z�PCUFODJwO�EF�MB�
documentación en materia de prevención de riesgos laborales

%F�DPOGPSNJEBE�DPO�MB�-FZ���������EF���EF�OPWJFNCSF�EF�1SFWFODJwO�EF�3JFTHPT�-BCP�
SBMFT�MBT�FNQSFTBT�EFCFO�DPOTUJUVJS�VO�TJTUFNB�EF�QSFWFODJwO�EF�SJFTHPT�MBCPSBMFT�QSP�
QJP�	VOB�VOJEBE�PSHBOJ[BUJWB�FTQFDr¹DB�EF�MB�FNQSFTB�Z�TVT�JOUFHSBOUFT�EFCFO�EFEJDBSTF�
EF�GPSNB�FYDMVTJWB�B�FTUB�BDUJWJEBE
�P�BKFOP�	SFDVSSJFOEP�B�FOUJEBEFT�FTQFDJBMJ[BEBT
��-B�
PSHBOJ[BDJwO�EF�FTUB�BDDJwO�QSFWFOUJWB�EFQFOEF�EF�VOB�TFSJF�EF�GBDUPSFT�UBMFT�DPNP�FM�
UBNBvP�EF�MB�FNQSFTB�TV�BDUJWJEBE�MB�TJOJFTUSBMJEBE�FYJTUFOUF�FO�MB�NJTNB�P�FM�TFDUPS�BM�
RVF�QFSUFOFDF��

&O� UPEP�DBTP� MBT�FNQSFTBT�FTUgO�PCMJHBEBT�B�QSFQBSBS� MB�TJHVJFOUF�EPDVNFOUBDJwO�	ZB�
TFB�EJSFDUBNFOUF�P�B�USBWnT�EF�MB�FOUJEBE�FTQFDJBMJ[BEB�TJ�TF�PQUB�QPS�VO�TFSWJDJP�EF�QSF�
WFODJwO�BKFOP
�FO�NBUFSJB�EF�QSFWFODJwO�EF�SJFTHPT�MBCPSBMFT��	J
�QMBO�EF�QSFWFODJwO�EF�
SJFTHPT� MBCPSBMFT�� 	JJ
� FWBMVBDJwO�EF� SJFTHPT� MBCPSBMFT�� 	JJJ
� QMBOJ¹DBDJwO�EF� MB� BDUJWJEBE�
QSFWFOUJWB�Z�	JW
�QMBO�EF�FNFSHFODJB��

"TJNJTNP�MBT�FNQSFTBT�EFCFO�JOGPSNBS�Z�GPSNBS�B�TVT�USBCBKBEPSFT�EF�GPSNB�UFwSJDB�Z�
QSgDUJDB�FO�NBUFSJB�QSFWFOUJWB�BTr�DPNP�GBDJMJUBSMFT�MPT�DPSSFTQPOEJFOUFT�FRVJQPT�EF�QSP�
UFDDJwO�JOEJWJEVBM�

8. La obtención del Libro de Registro de la Inspección de Trabajo

-BT�FNQSFTBT�FTUgO�PCMJHBEBT�B�UFOFS�FO�DBEB�DFOUSP�EF�USBCBKP�Z�B�EJTQPTJDJwO�EF� MPT�
GVODJPOBSJPT�EF�MB�*OTQFDDJwO�EF�5SBCBKP�Z�4FHVSJEBE�4PDJBM�VO�-JCSP�EF�7JTJUBT�FO�FM�RVF�
TF�BOPUBSgO�MBT�EJMJHFODJBT�EF�BDUVBDJwO��&M�-JCSP�EF�7JTUBT�EFCF�TFS�IBCJMJUBEP�QPS�FM�+FGF�
EF�MB�*OTQFDDJwO�EF�MB�DPSSFTQPOEJFOUF�QSPWJODJB��

/P�PCTUBOUF�EFTEF�MB�FOUSBEB�FO�WJHPS�EF�-FZ���������EF����EF�KVMJP�0SEFOBEPSB�EFM�
TJTUFNB� EF� *OTQFDDJwO� EF� 5SBCBKP� Z� 4FHVSJEBE� 4PDJBM� 	°Ley 23/2015±
� OP� TF� IBCJMJUBO�
OVFWPT�-JCSPT�EF�7JTUBT�EBEP�RVF�MBT�EJMJHFODJBT�QBTBSgO�B�SFBMJ[BSTF�B�USBWnT�EF�NFEJPT�
FMFDUSwOJDPT�

&O�MB�BDUVBMJEBE�MB�BQMJDBDJwO�JOGPSNgUJDB�EFM�-JCSP�EF�7JTJUBT�FMFDUSwOJDP�|OJDBNFOUF�GVO�
DJPOB�QBSB�BRVFMMBT�FNQSFTBT�RVF�ZB�FTUnO�EBEBT�EF�BMUB�FO�MB�BQMJDBDJwO��&O�UBOUP�OP�TF�
EJDUF�MB�0SEFO�.JOJTUFSJBM�DPOGPSNF�BM�BSUrDVMP������EF�MB�-FZ���������OP�TF�USBNJUBSgO�
OVFWBT�TPMJDJUVEFT�EF�BMUB�FO�MB�BQMJDBDJwO�EFM�-JCSP�EF�7JTJUBT�FMFDUSwOJDP��

&O�DPOTFDVFODJB�FTUB�PCMJHBDJwO�TF�FODVFOUSB�BDUVBMNFOUF�QBSBMJ[BEB��

9. Comunicación de apertura de centros de trabajo

-B�BQFSUVSB�JOTUBMBDJwO�SFBOVEBDJwO�EF�BDUJWJEBEFT�USBTMBEP�P�BNQMJBDJwO�EF�DFOUSPT�EF�
USBCBKP�MMFWB�BQBSFKBEP�VOB�DPNVOJDBDJwO�B�MB�BVUPSJEBE�MBCPSBM�BVUPOwNJDB�DPNQFUFOUF�
	FO�$BUBMVvB� FM� PSHBOJTNP� DPNQFUFOUF� FT� MB�%JSFDDJw�(FOFSBM� EF�3FMBDJPOT� -BCPSBMT� J�
2VBMJUBU�FO�FM�5SFCBMM
�



��

&M�QMB[P�QBSB�FGFDUVBS�MB�NFODJPOBEB�DPNVOJDBDJwO�FT�EF����ErBT�OBUVSBMFT�B�DPOUBS�EFTEF�
FM�JOJDJP�MB�BDUJWJEBE�

10. � -B�OPUJ¹DBDJwO�B�MPT�TFSWJDJPT�Q|CMJDPT�EF�FNQMFP�EF�MBT�DPQJBT�
básicas de los contratos de trabajo

-B�DPQJB�CgTJDB�EF�DBEB�DPOUSBUP�EF�USBCBKP�EFCF�OPUJ¹DBSTF�B�MPT�4FSWJDJPT�1|CMJDPT�EF�
&NQMFP�FO�VO�QMB[P�EF�EJF[�ErBT�MBCPSBCMFT�B�DPOUBS�EFTEF�EF�MB�¹SNB�EFM�DPOUSBUP��

&TUB�OPUJ¹DBDJwO�QVFEF�SFBMJ[BSTF�NFEJBOUF�MB�QMBUBGPSNB�FMFDUSwOJDB�$POUSBU!�QBSB�DVZP�
BDDFTP�TF�SFRVJFSF�EJTQPOFS�EF�VOB�"VUPSJ[BDJwO�EF�MPT�4FSWJDJPT�1|CMJDPT�EF�&NQMFP��





1. Alta censal y Solicitud de NIF

a. Contenido

5PEPT�BRVFMMPT�RVF�WBZBO�B�EFTBSSPMMBS�VOB�BDUJWJEBE�FDPOwNJDB�EFCFO�TPMJDJUBS�FM�
BMUB�FO�FM�$FOTP�EF�FNQSFTBSJPT�QSPGFTJPOBMFT�Z� SFUFOFEPSFT�NFEJBOUF� MB�QSFTFO�
UBDJwO�EFM�NPEFMP�����	FYJTUF�VO�NPEFMP�TJNQMJ¹DBEP�FM�����QBSB�QFSTPOBT�GrTJDBT�
RVF�DVNQMFO�EFUFSNJOBEPT�SFRVJTJUPT
��$PO�MB�QSFTFOUBDJwO�EF�FTUF�NJTNP�NPEFMP�TF�
TPMJDJUB�UBNCJnO�FM�O|NFSP�EF�JEFOUJ¹DBDJwO�¹TDBM�	°NIF±
�QSPWJTJPOBM�Z�P�EF¹OJUJWP�Z�
MB�JODMVTJwO�FO�FM�3FHJTUSP�EF�PQFSBEPSFT�JOUSBDPNVOJUBSJPT�FOUSF�PUSPT��

1PS�|MUJNP�NFEJBOUF�FM�NPEFMP�����TF�DPNVOJDB�B�MB�"HFODJB�&TUBUBM�EF�"ENJOJTUSB�
DJwO�5SJCVUBSJB�	°AEAT±
�MB�PQDJwO�QPS�BMHVOP�EF�MPT�SFHrNFOFT�EF�USJCVUBDJwO�QSF�
WJTUPT�FO� SFMBDJwO�B� MBT�PCMJHBDJPOFT� USJCVUBSJBT�EFM� *NQVFTUP� TPCSF� MB�3FOUB�EF� MBT�
1FSTPOBT�'rTJDBT�FM�*NQVFTUP�TPCSF�4PDJFEBEFT�Z�FM�*NQVFTUP�TPCSF�FM�7BMPS�"vBEJEP�
P�MB�SFOVODJB�B�FTUPT�

b. Documentación necesaria para la presentación del modelo 036

1BSB�SFRVFSJS�FM�/*'�QSPWJTJPOBM�FT�OFDFTBSJP�BQPSUBS�MB�BDSFEJUBDJwO�EFM�EFDMBSBOUF�FO�
FM�DBTP�EF�MBT�QFSTPOBT�GrTJDBT��4J�TF�BDU|B�QPS�NFEJP�EF�SFQSFTFOUBOUF�IBSg�GBMUB�FM�EP�
DVNFOUP�OBDJPOBM�EF�JEFOUJEBE�EF�nTUF�Z�MB�BDSFEJUBDJwO�EF�MB�SFQSFTFOUBDJwO�	QPEFS�
OPUBSJBM�QPS�FKFNQMP
��-BT�QFSTPOBT�KVSrEJDBT�EFCFSgO�BQPSUBS�FM�BDVFSEP�EF�WPMVOUB�
EFT�P�VO�EPDVNFOUP�EPOEF�DPOTUF�MB�DPUJUVMBSJEBE��&TUF�EPDVNFOUP�OFDFTBSJBNFOUF�
SFDPHFSg�MB�EFOPNJOBDJwO�TPDJBM�EF�MB�FNQSFTB�TV�GPSNB�KVSrEJDB�FM�EPNJDJMJP�¹TDBM�Z�
TPDJBM�FM�PCKFUP�TPDJBM�MB�GFDIB�EF�DJFSSF�EFM�FKFSDJDJP�TPDJBM�MB�DJGSB�EF�DBQJUBM�TPDJBM�
QSFWJTUB�FM�/*'�EF�MPT�TPDJPT�GVOEBEPSFT�EPNJDJMJP�¹TDBM�Z�FM�QPSDFOUBKF�EF�QBSUJDJQB�
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DJwO�EF�DBEB�VOP�EF�FMMPT�MB�JEFOUJ¹DBDJwO�EF�BENJOJTUSBEPSFT�Z�P�SFQSFTFOUBOUFT�Z�MB�
¹SNB�EF�UPEPT�MPT�TPDJPT�BENJOJTUSBEPSFT�Z�SFQSFTFOUBOUFT�TJ�MPT�IVCJFSB��

1BSB�PCUFOFS�FM�/*'�EF¹OJUJWP�MBT�QFSTPOBT�KVSrEJDBT�EFCFSgO�QSFTFOUBS�KVOUP�BM�NP�
EFMP�����FM�PSJHJOBM�Z�GPUPDPQJB�EF�MB�FTDSJUVSB�Q|CMJDB�P�EPDVNFOUP�GFIBDJFOUF�EF�
DPOTUJUVDJwO�BTr�DPNP�MPT�FTUBUVUPT�TPDJBMFT�P�EPDVNFOUP�FRVJWBMFOUF�FM�DFSUJ¹DBEP�EF�
JOTDSJQDJwO�FO�FM�3FHJTUSP�.FSDBOUJM�P�FO�TV�EFGFDUP�BQPSUBS�MB�FTDSJUVSB�DPO�TFMMP�EF�
JOTDSJQDJwO�SFHJTUSBM�Z�QPS�|MUJNP�MB�GPUPDPQJB�EFM�/*'�EFM�SFQSFTFOUBOUF�EF�MB�TPDJF�
EBE�RVF�¹SNF�MB�EFDMBSBDJwO�DFOTBM�BEFNgT�EFM�PSJHJOBM�Z�GPUPDPQJB�EFM�EPDVNFOUP�
RVF�BDSFEJUF�TV�DBQBDJEBE�EF�SFQSFTFOUBDJwO��4J�FM�SFQSFTFOUBOUF�EF�MB�TPDJFEBE�OP�FT�
FTQBvPM�OJ�SFTJEFOUF�FO�&TQBvB�EFCFSg�PCUFOFS�FM�/*&�	O|NFSP�EF�JEFOUJ¹DBDJwO�EF�
FYUSBOKFSPT
�

1PS�MP�RVF�TF�SF¹FSF�B�FOUJEBEFT�TJO�QFSTPOBMJEBE�KVSrEJDB�TF�EFCFSg�BQPSUBS�KVOUP�DPO�
FM�NPEFMP�MB�TJHVJFOUF�EPDVNFOUBDJwO��PSJHJOBM�Z�GPUPDPQJB�EFM�DPOUSBUP�QSJWBEP�EF�
DPOTUJUVDJwO�P�FTDSJUVSB�Q|CMJDB�DPO�JEFOUJ¹DBDJwO�Z�¹SNB�EF�MPT�TPDJPT�P�DPNVOFSPT�
DVPUB�EF�QBSUJDJQBDJwO�EF�DBEB�VOP�EF�FMMPT�Z�PCKFUP�EF�MB�FOUJEBE�MB�JOTDSJQDJwO�FO�FM�
3FHJTUSP�.FSDBOUJM�EF�TPDJFEBEFT�QSPGFTJPOBMFT�DPO�GPSNB�KVSrEJDB�EF�TPDJFEBE�DJWJM�Z�
GPUPDPQJB�EFM�/*'�EFM�TPDJP�DPNVOFSP�P�QBSUrDJQF�RVF�¹SNF�MB�EFDMBSBDJwO�DFOTBM�Z�EFM�
SFQSFTFOUBOUF�DVBOEP�QSPDFEB��

c. ¿Cuándo debe presentarse la declaración de alta censal?

-B�EFDMBSBDJwO�EFM�BMUB�FO�FM�DFOTP�TF�EFCF�QSFTFOUBS�BOUFT�EF�JOJDJBS�MBT�BDUJWJEBEFT�
EFM�PCKFUP�TPDJBM�SFBMJ[BS�PQFSBDJPOFT�P�EF�RVF�OB[DB�MB�PCMJHBDJwO�EF�SFUFOFS�P�JO�
HSFTBS�B�DVFOUB��

4J� TF� IB� TPMJDJUBEP�VO�/*'� QSPWJTJPOBM� EFCF�QSFTFOUBS� MB� EPDVNFOUBDJwO�QFOEJFOUF�
QBSB�RVF�TF�MFT�QVFEB�BTJHOBS�VO�/*'�EF¹OJUJWP�EFOUSP�EFM�NFT�TJHVJFOUF�B�MB�GFDIB�EF�
MB�DPOTUJUVDJwO�P�B�MB�GFDIB�EF�JOTDSJQDJwO�FO�FM�SFHJTUSP�DPSSFTQPOEJFOUF��

d. ¿Dónde se debe presentar la declaración de alta censal?

&M�NPEFMP�����Z�MB�EPDVNFOUBDJwO�RVF�EFCF�BDPNQBvBSMP�QVFEFO�QSFTFOUBSTF�QPS�
*OUFSOFU�NFEJBOUF�FM�VTP�EF�VO�DFSUJ¹DBEP�FMFDUSwOJDP�P�CJFO�QVFEF�FOUSFHBSTF�FO�
GPSNBUP�QBQFM�FO�MB�P¹DJOB�EF�MB�"&"5�EFM�EPNJDJMJP�¹TDBM�EFM�UJUVMBS�P�SFQSFTFOUBOUF��
5BNCJnO�QVFEF�QSFTFOUBSTF�QPS�DPSSFP�DFSUJ¹DBEP�	DPSSFP�BENJOJTUSBUJWP
�EJSJHJEP�B�
MB�P¹DJOB�EF�MB�"&"5�DPSSFTQPOEJFOUF�

"VORVF�BMHVOB�FOUJEBEFT�DPNP�MBT�TPDJFEBEFT�BOwOJNBT�P�MJNJUBEBT�FTUgO�PCMJHBEBT�
DPNP�OPSNB�HFOFSBM�B�QSFTFOUBS�TVT�NPEFMPT�����QPS� *OUFSOFU�FTUB�OPSNB�TF�FY�
DFQDJPOB�QBSB�FM�DBTP�EF�MB�TPMJDJUVE�EF�/*'�QSPWJTJPOBM�P�EF¹OJUJWP��1PS�MP�UBOUP�MBT�
TPDJFEBEFT�BOwOJNBT�P�MJNJUBEBT�Z�FM�SFTUP�EF�FOUJEBEFT�RVF�OPSNBMNFOUF�EFCFSrBO�
QSFTFOUBS�FM�NPEFMP�����QPS�*OUFSOFU�QVFEFO�IBDFSMP�QPS�DVBMRVJFS�PUSP�NFEJP�DVBO�
EP�FTUnO�TPMJDJUBOEP�TV�/*'�QSPWJTJPOBM�P�EF¹OJUJWP�

2. Alta en el Impuesto sobre Actividades Económicas (“IAE”)

-BT�QFSTPOBT�GrTJDBT�QFSTPOBT�KVSrEJDBT�Z�FOUJEBEFT�TJO�QFSTPOBMJEBE�KVSrEJDB�RVF�MMFWFO�
B�DBCP�EFOUSP�EFM�UFSSJUPSJP�OBDJPOBM�BDUJWJEBEFT�FNQSFTBSJBMFT�QSPGFTJPOBMFT�Z�BSUrT�



��

UJDBT�FTUBSgO�PCMJHBEBT�B�EFDMBSBS�FM�BMUB�QPS�JOJDJP�EF�BDUJWJEBE�FO�FTUF�*NQVFTUP��&TUF�
JNQVFTUP�TF�BSUJDVMB�FO�FQrHSBGFT�EF�UBM�GPSNB�RVF�DBEB�BDUJWJEBE�TF�DPSSFTQPOEF�DPO�
VO�FQrHSBGF�EFUFSNJOBEP��$BEB�TVKFUP�QBTJWP�EFCF�FMFHJS�FM�FQrHSBGF�P�FQrHSBGFT�RVF�
NgT�TF�BEBQUBO�B�MB�BDUJWJEBE�RVF�EFTBSSPMMB�Z�BCPOBS�FM�JNQVFTUP�DPSSFTQPOEJFOUF��

/P�PCTUBOUF�MBT�QFSTPOBT�KVSrEJDBT�DVZP�JNQPSUF�OFUP�EF�MB�DJGSB�EF�OFHPDJPT�TFB�JOGF�
SJPS�B�����������FVSPT�Z�MBT�QFSTPOBT�GrTJDBT�FTUgO�FYFOUBT�EF�FTUF�JNQVFTUP��5BNCJnO�
FTUgO�FYFOUBT�DVBMFTRVJFSB�QFSTPOBT� KVSrEJDBT�EVSBOUF�FM�BvP�EF� JOJDJP�EF�BDUJWJEBE�
Z�FM�TJHVJFOUF��&O�FTUF�DBTP�CBTUBSg�DPO�RVF�JOEJRVFO�FO�FM�NPEFMP�����®B�FGFDUPT�
FTUBErTUJDPT��FM�FQrHSBGF�P�FQrHSBGFT�EF� MB� UBSJGB�EFM� *"&�DPO� MPT�RVF�TV�BDUJWJEBE�TF�
DPSSFTQPOEF��

&O�FM�DBTP�EF�QFSTPOBT�KVSrEJDBT�RVF�Tr�EFCFO�BCPOBS�FM�JNQVFTUP�EFCFSgO�BEFNgT�
EBSTF�EF�BMUB�FO�FM�JNQVFTUP�B�USBWnT�EF�MB�QSFTFOUBDJwO�EFM�NPEFMP�����RVF�DPO�DB�
SgDUFS�HFOFSBM�TF�MMFWBSg�B�DBCP�NFEJBOUF�TV�BQPSUBDJwO�FO�JNQSFTP�FO�MBT�P¹DJOBT�EF�
MB�"&"5�TJO�QFSKVJDJP�EF�RVF�Z�TJFNQSF�RVF�OP�JNQMJRVF�MB�BQPSUBDJwO�EF�EPDVNFOUPT�
QVFEB�SFBMJ[BSTF�QPS�JOUFSOFU�DPO�FM�VTP�EF�DFSUJ¹DBEP�FMFDUSwOJDP��&M�NPEFMP�����TF�
QSFTFOUB�FM�EJDJFNCSF�EFM�BvP�BOUFSJPS�B�BRVFM�FO�FM�RVF�TF�EFCF�FNQF[BS�B�DPOUSJCVJS�
QPS�FTUF�JNQVFTUP��





-B�OPSNBUJWB�SFHVMBEPSB�EF�MB�QSPQJFEBE�JOEVTUSJBM�OP�QSFWn�VO�SnHJNFO�FTQFDr¹DP�QBSB�
FNQSFTBT�TPDJBMFT��

1. ¿Existe la obligación de registrar los signos distintivos de los 

productos o servicios?

/P�OP�FYJTUF�PCMJHBDJwO�MFHBM�EF�SFHJTUSP��/P�PCTUBOUF�FT�NVZ�SFDPNFOEBCMF�IBDFSMP�

-B�NBSDB�FT�VO�TJHOP�EJTUJOUJWP�RVF�EJGFSFODJB�F�JOEJWJEVBMJ[B�FO�FM�NFSDBEP�MPT�QSPEVDUPT�
P� TFSWJDJPT�EF�VOB�FNQSFTB�EF� MPT�QSPEVDUPT�P� TFSWJDJPT� JEnOUJDPT�P� TJNJMBSFT�EF�PUSBT�
FNQSFTBT��

&T�DPOWFOJFOUF�SFHJTUSBS�MB�NBSDB�QVFTUP�RVF�FM�SFHJTUSP�DPO¹FSF�B�TV�UJUVMBS�FM�EFSFDIP�
FYDMVTJWP�B�VUJMJ[BSMB�FO�FM�USg¹DP�FDPOwNJDP�Z�B�FYDMVJS�RVF�MP�IBHBO�UFSDFSPT�TJO�TV�DPO�
TFOUJNJFOUP�

-P�RVF�Tr�FT�FTFODJBM�FO�DVBMRVJFS�DBTP�FT�BTFHVSBSTF�EF�OP�JOGSJOHJS�MBT�NBSDBT�EF�UFS�
DFSPT�	WFS�infra�MB�SFTQVFTUB�B�MB�QSFHVOUB��
��1PS�MP�UBOUP�JODMVTP�FO�FM�TVQVFTUP�EF�RVF�
TF�EFDJEB�OP�SFHJTUSBS�MB�NBSDB�QSPQJB�FT�NVZ�SFDPNFOEBCMF�MMFWBS�B�DBCP�BM�NFOPT�VOB�
C|TRVFEB�EF�BOUFDFEFOUFT�SFHJTUSBMFT�EF�TJHOPT�JEnOUJDPT�P�TJNJMBSFT�B�USBWnT�EF�MB�DP�
SSFTQPOEJFOUF�P¹DJOB�EF�SFHJTUSP�P�CJFO�NFEJBOUF�VO�BHFOUF�EF�QSPQJFEBE�JOEVTUSJBM�QBSB�
FYDMVJS�MB�FYJTUFODJB�EF�SFHJTUSPT�QSJPSJUBSJPT�JODPNQBUJCMFT�

2. ¿La marca distingue entre empresas?

/P��-B�NBSDB�EJTUJOHVF�FO�FM�NFSDBEP�MPT�QSPEVDUPT�P�TFSWJDJPT�EF�VOB�FNQSFTB�EF�MPT�EF�
PUSBT��/P�PCTUBOUF�FYJTUF�PUSP�EFSFDIP�EF�QSPQJFEBE�JOEVTUSJBM�TVTDFQUJCMF�EF�SFHJTUSP�FM�

��
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nombre comercial�RVF�Tr�JEFOUJ¹DB�B�VOB�FNQSFTB�FO�FM�USg¹DP�NFSDBOUJM�Z�TJSWF�QBSB�EJT�
UJOHVJSMB�EF�MBT�EFNgT�FNQSFTBT�RVF�EFTBSSPMMBO�BDUJWJEBEFT�JEnOUJDBT�P�TJNJMBSFT��%FTEF�
VO�QVOUP�EF�WJTUB�QSgDUJDP�MBT�NBSDBT�EF�TFSWJDJPT�DVNQMFO�GVODJPOFT�TJNJMBSFT�

3. ¿El alcance de la protección de una marca registrada es universal?

/P�� -PT� EFSFDIPT� EF� QSPQJFEBE� JOEVTUSJBM� TPO� UFSSJUPSJBMFT� Z� FO� DPOTFDVFODJB� FT� DPO�
WFOJFOUF�QSPUFHFS� MPT�TJHOPT�EJTUJOUJWPT�FO� MPT�EJTUJOUPT� UFSSJUPSJPT�OBDJPOBMFT�FO�RVF�TF�
QSFUFOEB�VUJMJ[BSMPT�

&O�QBSUJDVMBS�FM�BMDBODF�EF�MB�QSPUFDDJwO�EFM�SFHJTUSP�FT�EJTUJOUP�TFH|O�TF�TPMJDJUF�MB�DPODF�
TJwO�EF�VOB�NBSDB�OBDJPOBM�P�EF�VOB�NBSDB�EF�MB�6OJwO�&VSPQFB��-B�TPMJDJUVE�EF�SFHJTUSP�
EF�MB�QSJNFSB�TF�FGFDU|B�BOUF�MB�0¹DJOB�&TQBvPMB�EF�1BUFOUFT�Z�.BSDBT�	°OEPM±
�DPO�
TFEF�FO�.BESJE�Z�FM�BMDBODF�EF�MB�QSPUFDDJwO�TF�FYUJFOEF�|OJDBNFOUF�BM�UFSSJUPSJP�OBDJPOBM��

4JO�FNCBSHP�MPT�FGFDUPT�EF�VOB�NBSDB�EF�MB�6OJwO�&VSPQFB�TF�FYUJFOEFO�BM�UFSSJUPSJP�EF�
UPEPT�MPT�FTUBEPT�NJFNCSPT�EF�MB�6OJwO�&VSPQFB��-B�P¹DJOB�EF�SFHJTUSP�SFTQPOTBCMF�EF�MBT�
NBSDBT�EF�MB�6OJwO�&VSPQFB�FT�MB�0¹DJOB�EF�1SPQJFEBE�*OUFMFDUVBM�EF�MB�6OJwO�&VSPQFB�
	°EUIPO±
�DPO�TFEF�FO�"MJDBOUF��-B�TPMJDJUVE�EF�SFHJTUSP�EF�VOB�NBSDB�EF�MB�6OJwO�&VSP�
QFB�QVFEF�QSFTFOUBSTF�EJSFDUBNFOUF�BOUF�MB�&6*10�P�BOUF�MB�0&1.�RVF�TF�FODBSHBSg�EF�
SFNJUJSMB�B�MB�&6*10��

4J�MB�FNQSFTB�QSFUFOEF�VTBS�FM�TJHOP�EJTUJOUJWP�NgT�BMMg�EF�MB�6OJwO�&VSPQFB�VOB�UFSDFSB�
PQDJwO�FT�TPMJDJUBS�NBSDBT�OBDJPOBMFT�FO�MPT�UFSSJUPSJPT�SFMFWBOUFT�P�VOB�NBSDB� JOUFSOB�
DJPOBM�EFTJHOBOEP� UBMFT� UFSSJUPSJPT�FOUSF� MPT�RVF�QVFEF� JODMVJSTF� UBNCJnO� MB�6OJwO�&V�
SPQFB��&TUF�TJTUFNB�EF�SFHJTUSP�EF�NBSDBT�DPSSFTQPOEF�B�QBrTFT�RVF�FTUgO�JOUFHSBEPT�FO�
FM�4JTUFNB�EF�.BESJE�Z�DPNQSFOEF�EPT� USBUBEPT� JOUFSOBDJPOBMFT�FM�"SSFHMP�EF�.BESJE�
	°Arreglo±
�Z�FM�1SPUPDPMP�EF�.BESJE�	°Protocolo±
��-B�NBSDB�JOUFSOBDJPOBM�UJFOF�FGFDUPT�
FO�UPEPT�MPT�QBrTFT�RVF�EFTJHOF�FM�TPMJDJUBOUF�EF�GPSNB�FYQSFTB�Z�FO�MPT�RVF�MB�NBSDB�TFB�
¹OBMNFOUF�DPODFEJEB��"IPSB�CJFO�DPNP�QBTP�QSFWJP�B�TPMJDJUBS�VOB�NBSDB�JOUFSOBDJPOBM�
FT�QSFDJTP�TFS�UJUVMBS�EF�VOB�NBSDB�OBDJPOBM�SFHJTUSBEB��-B�TPMJDJUVE�TF�USBNJUB�BOUF�FM�PS�
HBOJTNP�OBDJPOBM�EF�DVBMRVJFS�QBrT�JOUFHSBEP�FO�FM�4JTUFNB�EF�.BESJE�ZB�TFB�GPSNBOEP�
QBSUF�EFM�"SSFHMP�EFM�1SPUPDPMP�P�EF�MPT�EPT��

"Tr�FO�&TQBvB�TF�FGFDU|B�BOUF�MB�0&1.�RVF�MB�SFNJUF�B�MB�0SHBOJ[BDJwO�.VOEJBM�EF�MB�
1SPQJFEBE�*OUFMFDUVBM�	°OMPI±
��-B�TPMJDJUVE�FT�FOUPODFT�FOWJBEB�B�MBT�P¹DJOBT�EF�SFHJTUSP�
EF�MPT�QBrTFT�EFTJHOBEPT�FO�MPT�RVF�DPNJFO[B�TV�USBNJUBDJwO�OBDJPOBM�QVEJFOEP�TFS�DPO�
DFEJEB�P�EFOFHBEB�JOEFQFOEJFOUFNFOUF�FO�DBEB�VOP�EF�FMMPT�

4. �&YJTUF�BMH|O�USgNJUF�QSFWJP�BM�SFHJTUSP 

/P��4JO�FNCBSHP�TFH|O�TF�IB�BWBO[BEP�VOB�WF[�FMFHJEP�FM�TJHOP�EJTUJOUJWP�RVF�QSFUFOEF�
VUJMJ[BSTF�FT�SFDPNFOEBCMF�TPMJDJUBS�FO�MB�0&1.�VO�JOGPSNF�EF�C|TRVFEB�QBSB�BTFHVSBSTF�
EF�RVF�FM�TJHOP�FTUg� MJCSF�P�CJFO�SFBMJ[BS� MB�C|TRVFEB�EF�BOUFSJPSJEBEFT�B�USBWnT�EF�VO�
BHFOUF�EF�QSPQJFEBE�JOEVTUSJBM��

&M�JOGPSNF�EF�C|TRVFEB�EF�MB�0&1.�UJFOF�VO�QSFDJP�WBSJBCMF�QPS�DPOTVMUB�EF�JEFOUJEBE�
P�QBSFDJEP�FO�DBEB�VOB�EF�MBT�DMBTFT��&M�QSFDJP�QVFEF�DPOTVMUBSTF�FO�FM�4FSWJDJP�EF�*OGPS�
NBDJwO�EF�MB�0&1.��&TUF�JOGPSNF�TwMP�WFSTBSg�TPCSF�QSPIJCJDJPOFT�BCTPMVUBT�EF�SFHJTUSP�
	FOUSF�PUSBT�TJHOPT�DPOUSBSJPT�B�MB�MFZ�TJHOPT�FOHBvPTPT�TJHOPT�RVF�DBSFDFO�EF�DBSgDUFS�



��

EJTUJOUJWP
�Z�FO�SFMBDJwO�DPO�MBT�QSPIJCJDJPOFT�SFMBUJWBT�EF�SFHJTUSP�	FTUP�FT�MPT�EFSFDIPT�
QSFWJPT�JODPNQBUJCMFT
�TwMP�UFOESg�FO�DVFOUB�MBT�NBSDBT�Z�OPNCSFT�DPNFSDJBMFT�JOTDSJUPT�
FO�MB�QSPQJB�0&1.�

5. ¿Cómo se tramita la solicitud de registro?

"�MB�TPMJDJUVE�QSFTFOUBEB�TF�MF�PUPSHB�ErB�IPSB�Z�NJOVUP�EF�QSFTFOUBDJwO�Z�VO�O|NFSP�RVF�
JEFOUJ¹DBSg�FM�FYQFEJFOUF�Z�OP�TFSg�OVODB�NPEJ¹DBEP��-PT�EBUPT�NrOJNPT�QBSB�PCUFOFS�
VOB�GFDIB�EF�QSFTFOUBDJwO�TPO�MPT�TJHVJFOUFT��	J
�EFDMBSBDJwO�EF�RVF�TF�TPMJDJUB�VOB�NBSDB��
	JJ
�JEFOUJ¹DBDJwO�Z�¹SNB�EFM�TPMJDJUBOUF��	JJJ
�MB�EFOPNJOBDJwO�FO�RVF�MB�NBSDB�DPOTJTUB�P�
VO�EJTFvP�EF�MB�NJTNB�TJ�GVFSB�HSg¹DB�P�NJYUB��Z�	JW
�MPT�QSPEVDUPT�P�TFSWJDJPT�B�MPT�RVF�
TF�BQMJDBSg�

&TUPT�EBUPT�NrOJNPT�EFCFSgO�TFS�DVNQMJNFOUBEPT�FO�MPT�JNQSFTPT�P¹DJBMFT�RVF�B�UBM�¹O�
FYJTUFO�FO�MB�P¹DJOB�Z�RVF�UBNCJnO�QVFEFO�PCUFOFSTF�B�USBWnT�EF�JOUFSOFU�FO�MB�EJSFDDJwO�
¥XXX�PFQN�FT¦��

-B�TPMJDJUVE�TF�EFCFSg�BDPNQBvBS�EF�	J
�KVTUJ¹DBOUF�EFM�QBHP�EF�MB�UBTB�QSFDFQUJWB��Z�	JJ
�
BVUPSJ[BDJwO�BM�SFQSFTFOUBOUF�FO�FM�DBTP�EF�RVF�TF�IVCJFSB�EFTJHOBEP�BMHVOP�

&O�FM�DBTP�EF�MBT�NBSDBT�EF�MB�6OJwO�&VSPQFB�FM�GPSNVMBSJP�QVFEF�PCUFOFSTF�HSBUVJUB�
NFOUF�FO�MB�XFC�EF�MB�&6*10��5BNCJnO�FT�QPTJCMF�PCUFOFSMP�FO�MPT�TFSWJDJPT�DFOUSBMFT�EF�
MB�QSPQJFEBE�JOEVTUSJBM�EF�MPT�FTUBEPT�NJFNCSPT�

&OUSF�PUSPT�EBUPT�MPT�TPMJDJUBOUFT�EFCFSgO�JOEJDBS�FO�FM�GPSNVMBSJP�	J
�MB�MFOHVB�EF�MB�TPMJDJ�
UVE�	JJ
�TVT�EBUPT�EF�JEFOUJ¹DBDJwO�	JJJ
�FM�UJQP�EF�NBSDB�TPMJDJUBEB�	JW
�MB�MJTUB�EF�QSPEVDUPT�
Z�TFSWJDJPT�Z�	W
�TV�¹SNB�

6. ¿Qué costes supondrá el registro?

%FCF�BCPOBSTF�VOB�UBTB�EF�TPMJDJUVE�QPS�DBEB�DMBTF�TPMJDJUBEB�	FO�FM�DBTP�EF�MBT�NBSDBT�EF�
MB�6OJwO�&VSPQFB�MB�UBTB�NrOJNB�JODMVZF�VOB�DMBTF
��4J�MB�NBSDB�SFTVMUBSB�DPODFEJEB�ZB�
OP�IBCSg�EF�BCPOBSTF�OJOHVOB�PUSB�UBTB�IBTUB�RVF�TJ�TF�EFTFB�TF�TPMJDJUF�MB�SFOPWBDJwO�
EF�MB�NBSDB�	FM�SFHJTUSP�EF�MB�NBSDB�TF�PUPSHB�QPS�EJF[�BvPT�DPOUBEPT�EFTEF�MB�GFDIB�EF�
QSFTFOUBDJwO�EF�MB�TPMJDJUVE
��

&O�FM�TJUJP�XFC�EF�MB�0&1.�QVFEFO�DPOTVMUBSTF�MBT�UBTBT�DPSSFTQPOEJFOUFT�BM�SFHJTUSP�EF�
NBSDBT�FTQBvPMBT��4J�MB�TPMJDJUVE�TF�QSFTFOUB�FMFDUSwOJDBNFOUF�DVNQMJNFOUBOEP�FO�MrOFB�
FM�DPSSFTQPOEJFOUF�GPSNVMBSJP�FMFDUSwOJDP�IBZ�VOB�SFEVDDJwO�EF�MBT�UBTBT�EF�TPMJDJUVE�

&O�FM�TJUJP�XFC�EF�MB�&6*10�QVFEFO�DPOTVMUBSTF�MBT�UBTBT�RVF�EFCFO�BCPOBSTF�FO�DBTP�EF�
TPMJDJUVE�EF�VOB�NBSDB�EF�MB�6OJwO�&VSPQFB��&M�QSFDJP�FT�UBNCJnO�EJTUJOUP�TJ�MB�TPMJDJUVE�TF�
QSFTFOUB�FO�QBQFM�P�FMFDUSwOJDBNFOUF�

7. �)BZ�BMH|O�SFNFEJP�QBSB�FM�DBTP�EF�VUJMJ[BDJwO�JODPOTFOUJEB�QPS�
tercero de una marca registrada de mi empresa o de un signo 

distintivo muy similar? 

4r��&O�FM�DBTP�EF�RVF�VO�UFSDFSP�VUJMJDF�VOB�NBSDB�SFHJTUSBEB�TJO�FM�DPOTFOUJNJFOUP�EF�TV�
UJUVMBS� QBSB� EFTJHOBS� MPT�NJTNPT� QSPEVDUPT� P� TFSWJDJPT� QBSB� MPT� RVF� FTUn� SFHJTUSBEB� FM�
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UJUVMBS�EF�MB�NBSDB�QPESg�FKFSDJUBS�BOUF�MPT�wSHBOPT�KVSJTEJDDJPOBMFT�MBT�BDDJPOFT�DJWJMFT�P�
QFOBMFT�RVF�DPSSFTQPOEBO�DPOUSB�RVJFOFT�MFTJPOFO�TV�EFSFDIP�Z�FYJHJS� MBT�NFEJEBT�OF�
DFTBSJBT�QBSB�TV�TBMWBHVBSEJB�UPEP�FMMP�TJO�QFSKVJDJP�EF�RVF�TF�QVFEB�FO�BMHVOPT�DBTPT�
TPNFUFS�MB�DVFTUJwO�B�BSCJUSBKF��-P�NJTNP�TVDFEFSg�TJ�FM�UFSDFSP�VUJMJ[B�VO�TJHOP�RVF�QPS�
TFS�JEnOUJDP�P�TFNFKBOUF�B�MB�NBSDB�Z�QPS�TFS�JEnOUJDPT�P�TJNJMBSFT�MPT�QSPEVDUPT�P�TFSWJDJPT�
JNQMJRVF�VO�SJFTHP�EF�DPOGVTJwO�EFM�Q|CMJDP��F�JODMVTP�DVBOEP�OP�TFBO�TJNJMBSFT�MPT�QSP�
EVDUPT�P�TFSWJDJPT�TJ�TF�USBUB�EF�VOB�NBSDB�OPUPSJBNFOUF�DPOPDJEB�Z�DPO�MB�VUJMJ[BDJwO�EFM�
TJHOP�SFBMJ[BEB�TJO�KVTUB�DBVTB�QVFEF�JOEJDBSTF�JOEFCJEBNFOUF�VOB�DPOFYJwO�P�JNQMJDBS�VO�
BQSPWFDIBNJFOUP�JOEFCJEP�P�VO�NFOPTDBCP�EFM�DBSgDUFS�EJTUJOUJWP�P�EF�MB�OPUPSJFEBE�EF�
MB�NBSDB�SFHJTUSBEB�

&O�FTQFDJBM�FM�UJUVMBS�EF�MB�NBSDB�QPESg�SFDMBNBS�FO�MB�WrB�DJWJM�

B
� -B�DFTBDJwO�EF�MPT�BDUPT�RVF�WJPMFO�TV�EFSFDIP�

C
� -B�JOEFNOJ[BDJwO�EF�MPT�EBvPT�Z�QFSKVJDJPT�TVGSJEPT�

&M�UJUVMBS�EF�MB�NBSDB�DVZB�WJPMBDJwO�IVCJFSB�TJEP�EFDMBSBEB�KVEJDJBMNFOUF�UFOESg�FO�
UPEP�DBTP�EFSFDIP�B�QFSDJCJS�FO�DPODFQUP�EF�JOEFNOJ[BDJwO�EF�EBvPT�Z�QFSKVJDJPT�
FM�VOP�QPS�DJFOUP�EF�MB�DJGSB�EF�OFHPDJPT�SFBMJ[BEB�QPS�FM�JOGSBDUPS�DPO�MPT�QSPEVDUPT�
P�TFSWJDJPT�JMrDJUBNFOUF�NBSDBEPT��&M�UJUVMBS�EF�MB�NBSDB�QPESg�FYJHJS�BEFNgT�VOB�
JOEFNOJ[BDJwO�NBZPS�TJ�QSVFCB�RVF�MB�WJPMBDJwO�EF�TV�NBSDB�MF�PDBTJPOw�EBvPT�P�
QFSKVJDJPT�TVQFSJPSFT�

D
� -B�BEPQDJwO�EF�MBT�NFEJEBT�OFDFTBSJBT�QBSB�FWJUBS�RVF�QSPTJHB�MB�WJPMBDJwO��

E
� -B�EFTUSVDDJwO�P�DFTJwO�DPO�¹OFT�IVNBOJUBSJPT�TJ�GVFSF�QPTJCMF�B�FMFDDJwO�EFM�BDUPS�
Z�B�DPTUB�TJFNQSF�EFM�DPOEFOBEP�EF�MPT�QSPEVDUPT�JMrDJUBNFOUF�JEFOUJ¹DBEPT�DPO�MB�
NBSDB�RVF�FTUnO�FO�QPTFTJwO�EFM�JOGSBDUPS�

F
� -B�QVCMJDBDJwO�EF�MB�TFOUFODJB�B�DPTUB�EFM�DPOEFOBEP�NFEJBOUF�BOVODJPT�Z�OPUJ¹DB�
DJPOFT�B�MBT�QFSTPOBT�JOUFSFTBEBT�



"M�JHVBM�RVF�FO�FM�TVQVFTUP�EF�MBT�NBSDBT�MB�OPSNBUJWB�EF�QSPUFDDJwO�EF�EBUPT�QFSTPOBMFT�
OP�DPOUJFOF�VOB�SFHVMBDJwO�FTQFDr¹DB�QBSB�FNQSFTBT�TPDJBMFT�

1. ¿En el marco de la actividad desarrollada por una empresa es 

posible recabar datos de carácter personal de terceros? 

4r� TJFNQSF�RVF�TF�DVNQMBO� MBT�PCMJHBDJPOFT�RVF�FTUBCMFDF� MB�OPSNBUJWB�FO�NBUFSJB�EF�
QSPUFDDJwO�EF�EBUPT�QBSB�FM�tratamiento�EF�EBUPT�EF�DBSgDUFS�QFSTPOBM��&O�DVBMRVJFS�DBTP�
FT�QSFDJTP�UFOFS�FO�DVFOUB�RVF�FM�DPODFQUP�EF�dato de carácter personal FT�NVZ�BNQMJP�
Z�FOHMPCB DVBMRVJFS�JOGPSNBDJwO�OVNnSJDB�BMGBCnUJDB�HSg¹DB�GPUPHSg¹DB�BD|TUJDB�P�EF�
DVBMRVJFS�PUSP�UJQP�DPODFSOJFOUF�B�QFSTPOBT�GrTJDBT�JEFOUJ¹DBEBT�P�JEFOUJ¹DBCMFT�

2. ¿Qué implica el tratamiento de datos de carácter personal?

4F�FOUJFOEF�QPS�tratamiento de datos DVBMRVJFS�PQFSBDJwO�P�QSPDFEJNJFOUP�UnDOJDP�BV�
UPNBUJ[BEP�P�OP�RVF�QFSNJUB�MB�SFDPHJEB�HSBCBDJwO�DPOTFSWBDJwO�FMBCPSBDJwO�NPEJ¹�
DBDJwO�DPOTVMUB�VUJMJ[BDJwO�DBODFMBDJwO�CMPRVFP�P�TVQSFTJwO�BTr�DPNP�MBT�DFTJPOFT�EF�
EBUPT�

3. ¿Quiénes pueden intervenir en el tratamiento de los datos 

personales?

&M�responsable EFM�¹DIFSP�P�USBUBNJFOUP�FT�MB�QFSTPOB�GrTJDB�P�KVSrEJDB�EF�OBUVSBMF[B�
Q|CMJDB�P�QSJWBEB�V�wSHBOP�BENJOJTUSBUJWP�RVF�EFDJEF�TPCSF�MB�¹OBMJEBE�DPOUFOJEP�Z�VTP�
EFM�USBUBNJFOUP�EF�MPT�EBUPT�QFSTPOBMFT�BVORVF�OP�MP�SFBMJDF�NBUFSJBMNFOUF�
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F
0CMJHBDJPOFT�CgTJDBT�FO�FM�gNCJUP� 

EF�MB�QSPUFDDJwO�EF�MPT�EBUPT�QFSTPOBMFT
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&M�encargado del tratamiento�FT�MB�QFSTPOB�GrTJDB�P�KVSrEJDB�BVUPSJEBE�Q|CMJDB�TFSWJDJP�
P�DVBMRVJFS�PUSP�PSHBOJTNP�RVF�TwMP�P�DPOKVOUBNFOUF�DPO�PUSPT�USBUB�EBUPT�QFSTPOBMFT�
QPS�DVFOUB�EFM�SFTQPOTBCMF�EFM�USBUBNJFOUP�Z�FO�FM�NBSDP�EF�MB�QSFTUBDJwO�EF�VO�TFSWJDJP�

4. ¿Qué obligaciones debo cumplir para poder recabar y tratar datos 

de carácter personal?

-BT�QSJODJQBMFT�PCMJHBDJPOFT�TPO�MBT�TJHVJFOUFT��

• 0CMJHBDJwO�EF�OPUJ¹DBDJwO�F� JOTDSJQDJwO�SFHJTUSBM�� DVBMRVJFS�QFSTPOB�P�FOUJEBE�
RVF�QSPDFEB�B�MB�DSFBDJwO�EF�¹DIFSPT�EF�EBUPT�EF�DBSgDUFS�QFSTPOBM�EFCFSg�OPUJ¹DBS�
MP�QSFWJBNFOUF�B�MB�"HFODJB�&TQBvPMB�EF�1SPUFDDJwO�EF�%BUPT�	°AEPD±
��1BSB�FMMP�
TFSg�QSFDJTP�DVNQMJNFOUBS�MPT�GPSNVMBSJPT�QSFWJTUPT�B�UBM�FGFDUP�RVF�TF�FODVFOUSBO�
EJTQPOJCMFT�FO�MB�QgHJOB�XFC�EF�MB�"&1%��1PS�¹DIFSP�EFCF�FOUFOEFSTF�UPEP�DPOKVO�
UP�PSHBOJ[BEP�EF�EBUPT�EF�DBSgDUFS�QFSTPOBM�RVF�QFSNJUB�FM�BDDFTP�B�MPT�EBUPT�DPO�
BSSFHMP�B�DSJUFSJPT�EFUFSNJOBEPT�DVBMRVJFSB�RVF�GVFSF�MB�GPSNB�P�NPEBMJEBE�EF�TV�
DSFBDJwO�BMNBDFOBNJFOUP�PSHBOJ[BDJwO�Z�BDDFTP�

&M�3FHJTUSP�(FOFSBM�EF�1SPUFDDJwO�EF�%BUPT�JOTDSJCJSg�FM�¹DIFSP�TJ�MB�OPUJ¹DBDJwO�TF�
BKVTUB�B�MPT�SFRVJTJUPT�FYJHJCMFT�

• Obligación de información en la recogida de los datos��DPNP�SFHMB�HFOFSBM�MPT�
JOUFSFTBEPT�B�MPT�RVF�TF�TPMJDJUFO�EBUPT�QFSTPOBMFT�EFCFSgO�TFS�QSFWJBNFOUF�JOGPS�
NBEPT�EF�NPEP�FYQSFTP�QSFDJTP�F�JOFRVrWPDP�EF�MPT�TJHVJFOUFT�BTQFDUPT�

B
� %F�MB�FYJTUFODJB�EF�VO�¹DIFSP�P�USBUBNJFOUP�EF�EBUPT�EF�DBSgDUFS�QFSTPOBM�EF�MB�
¹OBMJEBE�EF�MB�SFDPHJEB�EF�nTUPT�Z�EF�MPT�EFTUJOBUBSJPT�EF�MB�JOGPSNBDJwO�

C
� %FM� DBSgDUFS�PCMJHBUPSJP�P� GBDVMUBUJWP�EF� TV� SFTQVFTUB�B� MBT�QSFHVOUBT�RVF� MFT�
TFBO�QMBOUFBEBT�

D
� %F�MBT�DPOTFDVFODJBT�EF�MB�PCUFODJwO�EF�MPT�EBUPT�P�EF�MB�OFHBUJWB�B�TVNJOJT�
USBSMPT�

E
� %F�MB�QPTJCJMJEBE�EF�FKFSDJUBS�MPT�EFSFDIPT�EF�BDDFTP�SFDUJ¹DBDJwO�DBODFMBDJwO�
Z�PQPTJDJwO��Z

F
� %F�MB�JEFOUJEBE�Z�EJSFDDJwO�EFM�SFTQPOTBCMF�EFM�USBUBNJFOUP�P�FO�TV�DBTP�EF�TV�
SFQSFTFOUBOUF�

&YJTUFO�FYDFQDJPOFT��1PS�FKFNQMP�DVBOEP�MPT�EBUPT�EF�DBSgDUFS�QFSTPOBM�OP�IBZBO�
TJEP�SFDBCBEPT�EJSFDUBNFOUF�EFM�JOUFSFTBEP�nTUF�EFCFSg�TFS�JOGPSNBEP�EF�GPSNB�FY�
QSFTB�QSFDJTB�F�JOFRVrWPDB�QPS�FM�SFTQPOTBCMF�EFM�¹DIFSP�Z�EFOUSP�EF�MPT�USFT�NF�
TFT�TJHVJFOUFT�BM�NPNFOUP�EFM�SFHJTUSP�EF�MPT�EBUPT�EFM�DPOUFOJEP�EFM�USBUBNJFOUP�MB�
QSPDFEFODJB�EF�MPT�EBUPT�BTr�DPNP�EF�MP�QSFWJTUP�FO�MBT�MFUSBT�B
�E
�Z�F
�BOUFSJPSFT�

• Consentimiento del afectado��DPNP�SFHMB�HFOFSBM�FM�USBUBNJFOUP�EF�MPT�EBUPT�EF�
DBSgDUFS�QFSTPOBM�	JODMVZFOEP�UBNCJnO�MBT�DFTJPOFT�EF�EBUPT
�SFRVJFSF�FM�DPOTFOUJ�
NJFOUP�JOGPSNBEP�F�JOFRVrWPDP�EFM�BGFDUBEP�

/P�TF�QSFWnO�SFRVJTJUPT�FTQFDJBMFT�FO�MP�RVF�TF�SF¹FSF�BM�NPEP�FO�RVF�EJDIP�DPOTFO�
UJNJFOUP�EFCF�TFS�QSFTUBEP�TBMWP�RVF�MPT�EBUPT�USBUBEPT�TFBO�FTQFDJBMNFOUF�QSPUFHJ�



��

EPT�	FTUP�FT�EBUPT�SFMBUJWPT�B�TBMVE�WJEB�TFYVBM�PSJHFO�SBDJBM�P�nUOJDP�B¹MJBDJwO�TJO�
EJDBM�SFMJHJwO�JEFPMPHrB
�P�DPO�MB�¹OBMJEBE�EF�SFNJUJS�DPNVOJDBDJPOFT�DPNFSDJBMFT�
QPS�NFEJPT�FMFDUSwOJDPT�V�PUSPT�NFEJPT�EF�DPNVOJDBDJwO�FMFDUSwOJDB�FRVJWBMFOUFT��
&O�FTUPT�DBTPT�TFSg�QSFDJTP�DPOUBS�DPO�FM�DPOTFOUJNJFOUP�FYQSFTP�	Z�FO�EFUFSNJOB�
EPT�DBTPT�FTDSJUP
�EFM�BGFDUBEP��&YJTUFO�BMHVOBT�FYDFQDJPOFT�B�MP�FYQVFTUP��

• Medidas de seguridad� DVBOEP�TF�USBUFO�EBUPT�EF�DBSgDUFS�QFSTPOBM FM�SFTQPOTBCMF�
EFM�¹DIFSP�Z�FO�TV�DBTP�FM�FODBSHBEP�EFM�USBUBNJFOUP�EFCFSgO�BEPQUBS�EFUFSNJ�
OBEBT�NFEJEBT�UnDOJDBT�Z�PSHBOJ[BUJWBT�QBSB�HBSBOUJ[BS�MB�TFHVSJEBE�EF�MPT�EBUPT�EF�
DBSgDUFS�QFSTPOBM�Z�FWJUBS�TV�BMUFSBDJwO�QnSEJEB�USBUBNJFOUP�P�BDDFTP�OP�BVUPSJ[BEP��
&OUSF�PUSBT�FM�SFTQPOTBCMF�EFM�¹DIFSP�P�USBUBNJFOUP�EFCFSg�FMBCPSBS�VO�EPDVNFOUP�
EF�TFHVSJEBE�RVF�SFDPHFSg�MBT�NFEJEBT�EF�rOEPMF�UnDOJDB�Z�PSHBOJ[BUJWB�BDPSEFT�B�MB�
OPSNBUJWB�EF�TFHVSJEBE�WJHFOUF�

5. ¿En el marco de un contrato de prestación de servicios, puede un 

tercero tener acceso a los datos de carácter personal de los que es 

titular el responsable? 

4r�TFSg�QPTJCMF�FM�BDDFTP�EF�UFSDFSPT�B�EBUPT�EF�DBSgDUFS�QFSTPOBM�EF�MPT�RVF�FM�SFTQPOTB�
CMF�FT�UJUVMBS�TJFNQSF�RVF�EJDIP�BDDFTP�TFB�OFDFTBSJP�QBSB�MB�QSFTUBDJwO�EF�VO�TFSWJDJP�BM�
SFTQPOTBCMF�EFM�USBUBNJFOUP��"TJNJTNP�EFCFSgO�DVNQMJSTF�MPT�TJHVJFOUFT�BTQFDUPT�

• &TUB�SFBMJ[BDJwO�EF�USBUBNJFOUPT�QPS�DVFOUB�EF�UFSDFSPT�EFCFSg�FTUBS�SFHVMBEB�FO�VO�
DPOUSBUP�FTDSJUP�RVF�EFCFSg�FTUBCMFDFS�FYQSFTBNFOUF�	J
�RVF�FM�FODBSHBEP�EFM�USB�
UBNJFOUP�|OJDBNFOUF�USBUBSg�MPT�EBUPT�DPOGPSNF�B�MBT�JOTUSVDDJPOFT�EFM�SFTQPOTBCMF�
EFM�USBUBNJFOUP��	JJ
�RVF�OP�MPT�BQMJDBSg�P�VUJMJ[BSg�DPO�¹O�EJTUJOUP�BM�RVF�¹HVSF�FO�
EJDIP�DPOUSBUP�OJ�MPT�DPNVOJDBSg�OJ�TJRVJFSB�QBSB�TV�DPOTFSWBDJwO�B�PUSBT�QFSTPOBT��
Z� 	JJJ
� TF� FTUJQVMBSgO� MBT�NFEJEBT� EF� TFHVSJEBE�RVF� FM� FODBSHBEP�EFM� USBUBNJFOUP�
FTUBSg�PCMJHBEP�B�JNQMFNFOUBS�

• 6OB�WF[�DVNQMJEB�MB�QSFTUBDJwO�DPOUSBDUVBM�MPT�EBUPT�EF�DBSgDUFS�QFSTPOBM�EFCFSgO�
TFS� EFTUSVJEPT�P�EFWVFMUPT� BM� SFTQPOTBCMF�EFM� USBUBNJFOUP� BM� JHVBM� RVF� DVBMRVJFS�
TPQPSUF�P�EPDVNFOUPT�FO�RVF�DPOTUF�BMH|O�EBUP�EF�DBSgDUFS�QFSTPOBM�PCKFUP�EFM�
USBUBNJFOUP�

6. ¿Puedo enviar comunicaciones comerciales a los titulares de los 

datos personales?

4r�BVORVF�FT�QSFDJTP�UFOFS�FO�DVFOUB�RVF�DPNP�OPSNB�HFOFSBM�FM�FOWrP�EF�DPNVOJDBDJP�
OFT�DPNFSDJBMFT�QPS�DPSSFP�FMFDUSwOJDP�V�PUSP�NFEJP�EF�DPNVOJDBDJwO�FMFDUSwOJDB�FRVJ�
WBMFOUF�TwMP�TFSg�QPTJCMF�TJ�QSFWJBNFOUF�IBO�TJEP�TPMJDJUBEBT�P�FYQSFTBNFOUF�BVUPSJ[BEBT�
QPS�MPT�EFTUJOBUBSJPT�EF�MBT�NJTNBT�

&YJTUFO�FYDFQDJPOFT�B�MP�BOUFSJPS�Z�QPS�FKFNQMP�OP�TFSg�OFDFTBSJP�FM�QSFWJP�Z�FYQMrDJUP�
DPOTFOUJNJFOUP�DVBOEP�FYJTUB�VOB�SFMBDJwO�DPOUSBDUVBM�QSFWJB�DPO�FM�EFTUJOBUBSJP�Z��	J
�FM�
QSFTUBEPS�IVCJFSB�PCUFOJEP�EF�GPSNB�MrDJUB�MPT�EBUPT�EF�DPOUBDUP�EFM�EFTUJOBUBSJP��Z�	JJ
�MPT�
FNQMFBSB�QBSB�FM�FOWrP�EF�DPNVOJDBDJPOFT�DPNFSDJBMFT�SFGFSFOUFT�B�QSPEVDUPT�P�TFSWJDJPT�
EF�TV�QSPQJB�FNQSFTB�RVF�TFBO�TJNJMBSFT�B�MPT�RVF�JOJDJBMNFOUF�GVFSPO�PCKFUP�EF�DPOUSB�
UBDJwO�DPO�FM�DMJFOUF�
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&O� UPEP�DBTP�FM�QSFTUBEPS�EFCFSg�PGSFDFS�BM�EFTUJOBUBSJP� MB�QPTJCJMJEBE�EF�PQPOFSTF�BM�
USBUBNJFOUP�EF�TVT�EBUPT�DPO�¹OFT�QSPNPDJPOBMFT�NFEJBOUF�VO�QSPDFEJNJFOUP�TFODJMMP�Z�
HSBUVJUP�UBOUP�FO�FM�NPNFOUP�EF�SFDPHJEB�EF�MPT�EBUPT�DPNP�FO�DBEB�VOB�EF�MBT�DPNVOJ�
DBDJPOFT�DPNFSDJBMFT�RVF�MF�EJSJKB�

7. ¿Puedo utilizar cookies en la página web?

4r� TJFNQSF�RVF� TF� DVNQMBO� MBT� TJHVJFOUFT� DPOEJDJPOFT�� 	J
� RVF� TF� IBZB� GBDJMJUBEP� B� MPT�
VTVBSJPT�EF� MB�QgHJOB�XFC� JOGPSNBDJwO� DMBSB� Z� DPNQMFUB� TPCSF� TV�VTP� Z� FO�QBSUJDVMBS�
TPCSF� MPT�¹OFT�EFM� USBUBNJFOUP�EF� MPT�EBUPT�� Z� 	JJ
�RVF� MPT�EFTUJOBUBSJPT�IBZBO�EBEP� TV�
DPOTFOUJNJFOUP�

"�UBMFT�FGFDUPT�FO�MB�QgHJOB�XFC�EF�MB�"&1%�TF�FODVFOUSB�EJTQPOJCMF�VOB�(VrB�TPCSF�FM�
VTP�EF�MBT�cookies�

8. Reglamento Europeo de Protección de Datos

5SBT�NgT�EF�DVBUSP�BvPT�EF�QSPDFTP�MFHJTMBUJWP�Z�EF�VOB�MBSHB�Z�DPNQMFKB�OFHPDJBDJwO�FM�
ErB����EF�BCSJM�EF������FM�1BSMBNFOUP�&VSPQFP�BQSPCw�FM�UFYUP�EF¹OJUJWP�EFM�3FHMBNFOUP�
&VSPQFP�EF�1SPUFDDJwO�EF�%BUPT�	FM�°Reglamento±
��&TUF�3FHMBNFOUP�SFOVFWB�Z�TVTUJUVZF�
FM�NBSDP�SFHVMBUPSJP�EF�UPEB�MB�6OJwO�&VSPQFB�	6&
�FO�NBUFSJB�EF�QSPUFDDJwO�EF�EBUPT�Z�
SFTVMUBSg�EF�BQMJDBDJwO�EJSFDUB�B�UPEPT�MPT�&TUBEPT�.JFNCSPT�EF�MB�6&�TJO�OFDFTJEBE�EF�RVF�
TFB�USBTQVFTUP�QPS�VOB�OPSNB�OBDJPOBM�

-BT�EJTQPTJDJPOFT�Z�DPOUFOJEP�EFM�3FHMBNFOUP�BVORVF�ZB�FTUgO�FO�WJHPS�OP�SFTVMUBSgO�EF�
BQMJDBDJwO�QBSB�FNQSFTBT�DJVEBEBOPT�Z�BENJOJTUSBDJPOFT�IBTUB�FM����EF�NBZP�EF�������
/P�PCTUBOUF�FMMP�OP�TJHOJ¹DB�RVF�MPT�PCMJHBEPT�OP�EFCBO�IBDFS�OBEB�IBTUB�FOUPODFT��&M�
3FHMBNFOUP� JNQPOF� OVNFSPTBT� PCMJHBDJPOFT� EF� OVFWP� DVvP� B� MBT� FNQSFTBT� DVZB� JN�
QMFNFOUBDJwO�OP�QPESg�DPNQMFUBSTF�FO�VO�DPSUP�QFSJPEP�EF�UJFNQP�TJOP�RVF�SFRVFSJSg�
FTGVFS[PT�EF�DBSgDUFS�PSHBOJ[BUJWP�UnDOJDP�Z�FDPOwNJDP��%FCF�UFOFSTF�FO�DVFOUB�RVF�FO�
HFOFSBM�FM�3FHMBNFOUP�JOUSPEVDF�VOB�FYJHFODJB�EF�NBZPS�DPNQSPNJTP�EF�MBT�PSHBOJ[B�
DJPOFT�QBSB�HBSBOUJ[BS� MB�QSPUFDDJwO�EF�EBUPT�B�USBWnT�EFM�QSJODJQJP�EF�°responsabilidad 
proactiva±�	DPOPDJEP�DPNP�accountability
�QSJODJQJP�SFDUPS�RVF�EFCFSg�JNQMFNFOUBSTF�F�
JNQSFHOBS�UPEB�MB�BDUJWJEBE�EF�MB�PSHBOJ[BDJwO�

-B�DPSSFDUB�	Z�DPNQMFUB
� JNQMFNFOUBDJwO�EF�MBT�PCMJHBDJPOFT�EFM�3FHMBNFOUP�BDPOTFKB�
QPS� MP�UBOUP�RVF�MBT�PSHBOJ[BDJPOFT�TF�GBNJMJBSJDFO�DPO�FM�DPOUFOJEP�EFM�3FHMBNFOUP�F�
JOJDJFO�DVBOUP�BOUFT�FM�EJTFvP�EF�MPT�QMBOFT�QBSB�TV�JNQMBOUBDJwO�



1BSB�RVF�VOB�TPDJFEBE�DPO�JOEFQFOEFODJB�EF�TV�DBSgDUFS�TPDJBM�QVFEB�MMFWBS�B�DBCP�MBT�
BDUJWJEBEFT�B�MBT�RVF�TF�SF¹FSF�TV�PCKFUP�TPDJBM�TFSg�OFDFTBSJP�FO�MB�NBZPSrB�EF�DBTPT�RVF�
PCUFOHB�DPO�DBSgDUFS�QSFWJP�BMH|O�UJQP�EF�QFSNJTP�MJDFODJB�P�BVUPSJ[BDJwO�BENJOJTUSBUJWB��
&TUF�BDUP�QSFWJP�WBMJEBSg�RVF�MB�BDUJWJEBE�RVF�FTUB�FNQSFTB�WB�B�MMFWBS�B�DBCP�DVNQMF�DPO�
UPEBT�MBT�SFHVMBDJPOFT�BENJOJTUSBUJWBT�OFDFTBSJBT�Z�RVF�OP�SFTVMUB�EBvJOB�QBSB�FM�NFEJP�
BNCJFOUF�P�FO�DBTP�EF�RVF�Tr�MP�TFB�RVF�TF�IBO�UPNBEP�UPEBT�MBT�NFEJEBT�OFDFTBSJBT�Z�
MFHBMNFOUF�FYJHJCMFT�

&M�SnHJNFO�BVUPSJ[BUPSJP�EFQFOEFSg�EF�MB�BDUJWJEBE�FO�DPODSFUP�RVF�MB�TPDJFEBE�WBZB�B�
EFTBSSPMMBS�Z�EF�TV�VCJDBDJwO��)BCSg�RVF�FTUBS�B�MP�RVF�MB�OPSNBUJWB�BVUPOwNJDB�Z�MPDBM�
JOEJRVF�BM�SFTQFDUP�FO�DVBOUP�B�QSPDFEJNJFOUP�DPODSFUP�B�TFHVJS��

"EFNgT�FO�GVODJwO�EF�MB�BDUJWJEBE�MBT�BENJOJTUSBDJPOFT�DPNQFUFOUFT�QVFEFO�FYJHJSTF�B�
MB�TPDJFEBE�MJDFODJBT�P�QFSNJTPT�BEJDJPOBMFT�EF� MPT�BRVr�NFODJPOBEPT�FTQFDr¹DPT�QBSB�
QPEFS�QPOFS�FO�NBSDIB�TV�OFHPDJP�

1. 3nHJNFO�EF�WFSJ¹DBDJwO�NFEJPBNCJFOUBM

"�EJGFSFODJB�EF�MPT�QSPDFEJNJFOUPT�EF�BVUPSJ[BDJwO�BTPDJBEPT�BM�UJQP�EF�OFHPDJP�EF�MB�FN�
QSFTB�FO�DPODSFUP�MB�OPSNBUJWB�EF�JOUFSWFODJwO�EF�MBT�BDUJWJEBEFT�FO�NBUFSJB�BNCJFOUBM�
QSFWn�VO�USJQMF�SnHJNFO�EF�WFSJ¹DBDJwO�EFQFOEJFOEP�EF�MB�JODJEFODJB�BNCJFOUBM�RVF�UFOHB�
MB�BDUJWJEBE�RVF�MB�TPDJFEBE�WB�B�MMFWBS�B�DBCP�

&O�FTUF�TFOUJEP�QFTF�B�RVF�FTUB�OPSNBUJWB�TF�FODVFOUSB�EFTBSSPMMBEB�QPS�MBT�$PNVOJEBEFT�
"VUwOPNBT�Z�QPS�MP�UBOUP�TFSg�OFDFTBSJP�BUFOEFS�B�MB�SFHVMBDJwO�DPODSFUB�RVF�IBZB�IFDIP�

��
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BM�SFTQFDUP�DBEB�VOB�EF�FMMBT�FO�MrOFBT�HFOFSBMFT�MB�BDUJWJEBE�EF�VOB�TPDJFEBE�QVFEF�FTUBS�
TPNFUJEB�B�MPT�TJHVJFOUFT�SFHrNFOFT�EF�JOUFSWFODJwO��

B
� Autorización ambiental:�FTUF� UJQP�EF�QSPDFEJNJFOUP�TF� SFTFSWB�B�BRVFMMBT�BDUJWJ�
EBEFT�RVF�UJFOFO�VOB�NBZPS�JODJEFODJB�DPOUBNJOBOUF�P�QVFEFO�SFTVMUBS�QPUFODJBM�
NFOUF�NgT�OPDJWBT�QBSB�FM�NFEJP�BNCJFOUF��&O�FTUF�TFOUJEP�MB�NBZPSrB�EF�OPSNBT�
BVUPOwNJDBT�JODPSQPSBO�VO�BOFYP�FO�FM�DVBM�TF�FTQFDJ¹DBO�DVgMFT�TPO�FTUBT�BDUJWJEB�
EFT�RVF�FTUgO�DPOTJEFSBEBT�DPNP�EF�°BMUP�JNQBDUP�DPOUBNJOBOUF±�

1BSB�MB�PCUFODJwO�EF�FTUF�UJQP�EF�WFSJ¹DBDJwO�TFSg�OFDFTBSJB�MB�JOUFSWFODJwO�EF�MB�
BENJOJTUSBDJwO�MPDBM�BVUPOwNJDB�Z�FTUBUBM�Z�TF�JOJDJBSg�NFEJBOUF�MB�QSFTFOUBDJwO�EF�
VO�QSPZFDUP�KVOUP�DPO�MB�TPMJDJUVE�EF�BVUPSJ[BDJwO�BOUF�FM�wSHBOP�EF�MB�DPNVOJEBE�
BVUwOPNB�RVF�TFB�DPNQFUFOUF�FO�DBEB�DBTP��

4J�CJFO�MB�PCUFODJwO�EF�FTUB�BVUPSJ[BDJwO�FT�SFRVJTJUP�FYJHJCMF�QBSB�MB�PCUFODJwO�EF�
BMHVOBT�BVUPSJ[BDJPOFT�FTQFDr¹DBT�TFH|O�MB�BDUJWJEBE�B� MB�DVBM�WBZB�B�EFEJDBSTF� MB�
TPDJFEBE�FT�JNQPSUBOUF�UFOFS�FO�DVFOUB�RVF�EBEB�MB�FYDFQDJPOBMJEBE�EF�FTUF�QSP�
DFEJNJFOUP�FTUF� UJQP�EF�DPOUSPM� TF�SFTFSWB�QBSB�BDUJWJEBEFT�BMUBNFOUF�QFMJHSPTBT�
OPDJWBT�P�DPOUBNJOBOUFT� MBT�DVBMFT�TF�FODVFOUSBO�EFUBMMBEBT�NFEJBOUF�VO� MJTUBEP�
RVF�TF�BDPNQBvB�DPNP�BOFYP�B�DBEB�VOB�EF�MBT�OPSNBT�BVUPOwNJDBT�TPCSF�FTUB�
NBUFSJB��&T�BMUBNFOUF�JNQSPCBCMF�RVF�MBT�FNQSFTBT�TPDJBMFT�WBZBO�B�EFTBSSPMMBS�FTUF�
UJQP�EF�BDUJWJEBEFT�FMFWBEP�JNQBDUP�BNCJFOUBM�

C
� Licencia ambiental��FTUF�UJQP�EF�QSPDFEJNJFOUP�EF�DPOUSPM�TF�BQMJDB�B�BRVFMMBT�BD�
UJWJEBEFT�RVF�UJFOFO�VOB�JODJEFODJB�NFEJB�P�NPEFSBEB�TPCSF�FM�NFEJP�BNCJFOUF��

&T�EFDJS�TPCSF�BRVFMMBT�BDUJWJEBEFT�RVF�QFTF�B�OP�TFS�BMUBNFOUF�QFMJHSPTBT�P�OPDJ�
WBT�UBNQPDP�QVFEFO�DPOTJEFSBSTF�JOPDVBT�Z�TJO�JNQBDUP�BNCJFOUBM�BMHVOP��

&O�FTUPT�DBTPT�MB�QVFTUB�FO�NBSDIB�EF�MB�BDUJWJEBE�TF�TVKFUB�B�MB�QSFWJB�PCUFODJwO�
EF�VOB�MJDFODJB�P�QFSNJTP�QPS�QBSUF�EF�MB�BENJOJTUSBDJwO�MPDBM�	FO�PDBTJPOFT�DPO�MB�
JOUFSWFODJwO�EF� MB�BENJOJTUSBDJwO�BVUPOwNJDB�NFEJBOUF� MB�FNJTJwO�EF� MPT�DPSSFT�
QPOEJFOUFT�JOGPSNFT�EJDUBEPT�FO�NBUFSJB�EF�TV�DPNQFUFODJB
��1BSB�FMMP�TF�EFCFSg�
QSFTFOUBS�VOB�TPMJDJUVE�BDPNQBvBOEP�EJTUJOUB�EPDVNFOUBDJwO�EF�FOUSF� MB�RVF�FT�
OFDFTBSJP�EFTUBDBS�VO�QSPZFDUP�CgTJDP�EF�FTUVEJP�BNCJFOUBM�FMBCPSBEP�QPS�MB�QSPQJB�
TPDJFEBE��

"M� JHVBM�RVF�PDVSSrB�DPO�MBT�BVUPSJ[BDJPOFT�BNCJFOUBMFT� MB�OPSNBUJWB�BVUPOwNJDB�
FTQFDr¹DB�TF�FODBSHBSg�EF�EFUFSNJOBS�NFEJBOUF�VO�MJTUBEP�EF�BDUJWJEBEFT�JODPSQP�
SBEP�DPNP�BOFYP�B�FTUBT�OPSNBT�DVgMFT�TPO�MBT�BDUJWJEBEFT�RVF�OFDFTJUBO�PCUFOFS�
FTUF�QFSNJTP�BOUFT�EF�QPOFSTF�FO�NBSDIB�

�� 3FTVMUB�QSFDJTP� TFvBMBS�RVF� MBT�EJGFSFOUFT� SFHVMBDJPOFT�BVUPOwNJDBT�BTr� DPNP� MBT�QSPQJBT�PSEFOBO[BT�
MPDBMFT�RVF�EFTBSSPMMBO�FTUBT�OPSNBT�VTBO�VOB�UFSNJOPMPHrB�IFUFSPHnOFB��1BSB�VOB�NBZPS�DMBSJEBE�FO�
MB�FYQPTJDJwO�FM�QSFTFOUF� JOGPSNF�SFDPHF� MPT� UnSNJOPT�VUJMJ[BEPT�NgT� GSFDVFOUFNFOUF�QPS� MBT�OPSNBT�
BVUPOwNJDBT�Z�MPDBMFT�



��

5BOUP�FO�FM�TVQVFTUP�EF�MBT�BVUPSJ[BDJPOFT�BNCJFOUBMFT�DPNP�FM�DBTP�EF�MBT�MJDFODJBT�BN�
CJFOUBMFT�FTUPT�QFSNJTPT�OP�GBDVMUBO�per se MB�QVFTUB�FO�NBSDIB�EF�MBT�BDUJWJEBEFT�FDPOw�
NJDBT��%F�IFDIP�MB�NBZPSrB�EF�MBT�SFHVMBDJPOFT�BVUPOwNJDBT�FYJHFO�RVF�FO�FM�QFSrPEP�EF�
QVFTUB�FO�NBSDIB�EF�MBT�JOTUBMBDJPOFT�Z�FM�JOJDJP�EF�MB�BDUJWJEBE�TF�WFSJ¹RVF�MB�BEFDVBDJwO�
EF�MB�BDUJWJEBE�Z�EF�MBT�JOTUBMBDJPOFT�B�MB�BVUPSJ[BDJwO�P�MB�MJDFODJB��&TUB�WFSJ¹DBDJwO�TVFMF�
BDSFEJUBSTF�NFEJBOUF�MB�FNJTJwO�EF�DFSUJ¹DBDJPOFT�RVF�FNJUF�FM�UnDOJDP�EJSFDUPS�EF�MB�FKF�
DVDJwO�EFM�QSPZFDUP�Z�BEJDJPOBMNFOUF�PUSB�DFSUJ¹DBDJwO�FNJUJEB�QPS�VOB�FOUJEBE�DPMBCP�
SBEPSB�EF�MB�"ENJOJTUSBDJwO�

D
� Comunicación o declaración responsable:�FTUF�FT�FM�SnHJNFO�QSFWJTUP�QBSB�BRVF�
MMBT�BDUJWJEBEFT�DPO�NFOPS�JNQBDUP�BNCJFOUBM��&T�EFDJS�BRVFMMBT�RVF�TPO�DPOTJEFSB�
EBT�DPNP�JOPDVBT�QBSB�FM�NFEJP�BNCJFOUF��

&O�FTUPT�TVQVFTUPT�CBTUBSg�QBSB�MB�QVFTUB�FO�NBSDIB�MB�QSFTFOUBDJwO�BOUF�MB�BVUP�
SJEBE�MPDBM�DPNQFUFOUF�FO�DBEB�DBTP�EF�VOB�DPNVOJDBDJwO�EF�JOJDJP�EF�BDUJWJEBE�	P�
EFDMBSBDJwO�SFTQPOTBCMF�EF�DVNQMJNJFOUP�EF�MPT�SFRVJTJUPT�MFHBMNFOUF�FTUBCMFDJEPT�
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